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Overview

General Information

The South Dakota Department of Transportation (SDDOT) Electronic Bid System - Bidding Program is
used for bid preparation and bid submission. Prime Bidders for a South Dakota Department of
Transportation project will use this program to prepare and submit their bid. The Electronic Bid System
(EBS) can be downloaded from the SDDOT Website and installed on a PC or laptop of Prime Bidders. It
may also be used by those not bidding prime (subcontractors, DBE’s or suppliers) to see the bid items
and prepare quotes for Prime Bidders.

12/19/2011 3



Software:

The Electronic Bid System performs all arithmetic, automatically calculates price times quantity
extensions, subtotals by project detail and totals the bid. The program will check for an incomplete bid
(failure to bid all required items) and it will not allow the contractor to bid more than one opposing
alternate. For items that have fixed unit bid prices, the program will not allow the price to be edited.

The Bidding Contractor initially installs the Electronic Bid System on their computer following the
download instructions available on the SDDOT Website. The SDDOT Website will always have the most
current version of the installation instructions. It is important to note that the program must not be
installed on a server because of licensing restrictions.

Project Items:

After installation of the Electronic Bid System on the Bidder's computer, the Bidder may then go to the
SDDOT Website to download a project item data file for any project open for bid. The project item data
file contains the items, quantities, and project information for bidding of the project. The Bidder will then
be able to open the downloaded project data file to prepare and submit a bid from their computer using
the Electronic Bid System.

Certified DBE Contractors:

Some projects may require a Disadvantaged Business Enterprise (DBE) Commitment to be included with
the bid. A data file of currently certified DBE contractors is available on SDDOT'’s website which can be
downloaded into the Electronic Bid System for use in preparing the required DBE Commitment and/or
Good Faith effort documentation.

If you intend to sublet project items to DBEs, the software will assist you in the preparation of the required
documentation to be submitted with your bid.

Bid Submission:

The Electronic Bid System will create an encrypted bid file that must be submitted via the SDDOT Secure
Bid Submission website. Bid Submission Instructions are available on the SDDOT website.

System Requirements

The minimum recommended requirements to run the Electronic Bid System are:
Hardware: Pentium Processor with 64 MB of RAM and Printer
Software: Windows XP, Windows Vista, or Windows 7 (32 or 64 bit)
Internet connection
Web browser

Requirements for electronic bid submission:

Contractor ID.
Bidder ID and password
Internet Explorer Version 7.0 or higher

It is desirable to have E-mail software (e.g., Outlook, Outlook Express), but not a requirement. As
you submit a bid electronically, messages will be presented to you. The messages will also be
duplicated in an email from the SDDOT and sent to the Email address associated with your Bidder
ID and company. It is your responsibility to notify SDDOT if you change your email address.

Who to Contact

If you have any questions or problems, please contact the following resources:

Technical and Installation problems or questions with the EBS software, Bidder ID, Contractor ID,
password or bid submission problems or questions:

Contact the SDDOT Bid Letting Office at (605) 773-3275
Email Address: DOTBids@state.sd.us
Website: http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx
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Starting the Program

To run the EBS software, locate the software by going to Start, Programs, and then selecting SDDOT
Electronic Bidding System Program or by double-clicking on the EBS icon installed on the desktop.

If a contractor profile has not been previously defined to the EBS software, a ‘contractor information is
required’ message will display. After replying OK to the message, your contractor information can be
entered in the ‘Contractor Information’ Window (see the ‘Contractor Profile Definition and Use' and
‘Contractor Profile Information’ sections).

¥
'il J Contractor Irfarmation iz regured.

Contractor Profile/Status of Work

Contractor Profile Definition and Use

The Contractor Profile contains information about the bidding contractor that must be included in each bid
submitted in order to identify the bidder on an electronic bid file or to print company information on any
bid reports printed from the EBS system.

The profile information needs to be entered once and can be modified at any time. Each time a download
and install of the EBS software is done, the Contractor Profile information is re-accessed from the data in
the installation directory (unless the directory is manually deleted prior to the re-install of the software).

If you have multiple offices preparing bids, use only the company information for the main location in
each instance of the Contractor Profile information. Company information maintained by SDDOT is
updated with Contractor Profile information each time a bid is submitted.

Some contractors may be incorporated under different names and Federal Tax Ids, but may submit bids
from the same central office. To accommodate this case, the contractor can add as many profiles as they
require. Each profile, therefore, requires a unique Contractor ID number (see below).

If only one profile is defined to the program, it is automatically associated with all bids created on the
system. Contractor Profile associations are made either when the EBS software is started (see the
‘Starting the Program’ section) or prior to the load of project items into EBS (see the ‘Load Project ltems’
section). The Contractor Profile information is needed to print on the Bid Reports, to be included in bids
that are electronically submitted.

To add or edit a Contractor Profile, see the ‘Contractor Profile Information’ section.
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Contractor Profile Information

To add a Contractor Profile, click on the menu item Profile, and then select Add Profile/Status of Work
from the drop-down list. Once the ‘Contractor Profile’ Window displays, enter the Contractor ID Number in
the new profile Contractor ID window. This number is assigned by SDDOT and it is imperative that it is
obtained from SDDOT and entered correctly into your profile (NOTE: To obtain your contractor id,
please register as a new contractor on our web site
http://apps.sd.gov/applications/hc65c2c/BidLettingNET/userregistration.aspx). In order to process
a bid submitted electronically, the Contractor ID Number in your profile must exactly match your
Contractor ID on SDDOT's central database.

To edit or view a Contractor Profile, click on the menu item Profile, and then select Edit Profile/Status of

'.' on the tool bar).

£8 SpDOT Electronic Bid System: Program ¥ersion 6.02 - Bailey Construction =] x|
Project DBE Profle Bid Bidders List Transmit Bid ‘Web Window Help

HEFA | # | B 2 | o/zE@g | ©
B | & &lef &8 |0 | X | BSE | B

Work from the drop-down list (or click on the Edit Profile icon

& Contractor Information _ O x|
Cantractor Profile | Status of Work Under Conlracll j
+ Contractor 1D 58 =] i“Pnone [393-933-9333 Fax| - -
* Prequal Name Pailey Construction A e T h”‘ Baiey
: Address [700 E. Bracdway Ave. “ Authorized Signature W
I | Ruthorized Signature EEUDW Biailey
CﬂYl erre i Authorized Signature Eimﬂ Biley
State [0 * Zip 7501 i
Email ffeni@here.com “ Reguired Fields
Prequalification
Current Authorized Annual Bid Bond Annual Bid Bond
Prequalification Amount Authorization Code Expiration Date
[10000000.00 [FEEREREEEER |
A 1

i‘startl & [ @ Bmbex-. | Doy ... | Dewce.. | oy | Bessco. | .., | @wmwst... | Ercesc., |[ED sopor .. peskeap »[@ & siszan

If more than one profile has been entered, you may select the desired profile to view by clicking on the
drop-down arrow of the Contractor ID listbox window and then selecting the desired profile ID.

The required information on the Contractor Profile tab is the Contractor ID (Note: The Contractor ID
Number must be obtained from SDDOT and is unique based on the company name.), Name
(prequalified name — you must be consistent in the use of the prequalified name), Address (street or P.O.
Box), City, State, Zip, Phone, President’'s name and Authorized Signature. If you have an email address,
use the email field in your contractor profile to keep your email address current with SDDOT. Each time
you submit a bid, profile information included with the bid will update the SDDOT database with the two
following exceptions:

(1) Contractor ID — this must match your company ID already on the SDDOT database

(2) Prequalified Name — If you are prequalified, you must contact SDDOT Prequalification office to
change your company name. If you are not prequalified, please contact SDDOT Project Development -
Bid Letting Office to change your company name.
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Since the Authorized Prequalification amount is needed on the Status of Work Report, there is a field for
Current Authorized Prequalification Amount. See the ‘Status of Work' section for more information about
the Status of Work Under Contract tab.

To submit a bid, the contractor must have a bid bond. On the Contractor Profile tab, there is a box where
the contractor may enter an annual bid bond authorization code. This bond information should be
entered only for annual bid bonds issued by Surety 2000 only. If the contractor is bonding by
individual contract, that bond authorization code should be entered on the Transmit Bid window.
If the contractor is using a bid bond issued by SurePath the bond code must be emailed to
dotbids @state.sd.us prior to the designated bid opening time. The annual bid bond authorization
code the contractor enters on the Contractor Profile tab will automatically be entered in the bond
authorization code box on the ‘Transmit Bid’ window, but this field may be changed if the contractor has a
bond for that specific contract. The contractor may also enter an Annual Bid Bond Expiration Date. This
date will be for the contractors use as a reminder of when to renew their annual bid bond. This field is not
required and is not submitted with the bid.

Save the data by selecting Save from the Project menu drop-down list or by clicking on the Save icon

Delete a Profile

To delete a Contractor Profile, click on the menu item Profile, select the profile to be deleted, and then

b

select Delete from the Project menu drop-down list or click on the Delete icon = on the tool bar.

Status of Work

The Status of Work Under Contract information is required to be reported by bidding contractors. The
Status of Work Under Contract information can be updated at any time in the ‘Contractor Information’
Window. This information will be sent along with the bid to SDDOT Project Development office. The
contractor will need to update this information as work under contract by the contractor changes.

on the tool bar.

To add Status of Work Under Contract information, click on the menu item Profile and then select Add
Profile/Status of Work from the drop-down list.

To edit Status of Work Under Contract information, click on the menu item Profile and then select Edit
Profile/Status of Work from the drop-down list.

To add, edit, or delete detail work entries on the ‘Status of Work Under Contract’ Window, click on the
Status of Work Under Contract tab. To add an entry, click on the Insert Row button. Enter the required
information and then save the data. The data is saved by either selecting Save from the Project menu

drop-down list or by clicking on the Save icon I on the tool bar. If data has been changed and not
saved, you will be prompted to save the data prior to exiting from the window. To delete an entry, click on
the row to be deleted and then click on the Delete Row button.

Status of Work Under Contract Report
To print the Status of Work Under Contract Report, select Transmit Bid from the menu bar (or click on the
Transmit Bid icon on the tool bar) and then click on the View button to the right of "Status of

Work Under Contract" in the ‘Forms Check List for Bid Submission’ Window that displays. After viewing
the information, you can print in one of three ways: (1) click on the Print button in the lower left corner of

the view window (2) click on the Printer icon % on the tool bar or (3) select Project from the menu
bar and then Print from the drop-down list.
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Bid Preparation

Download A Project

Project Files (Bid Item Lists) must be downloaded from the SDDOT EBS Lettings website.
http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx

Once you have clicked the EBS Lettings link, select the letting in which you are interested. The following
screen will show
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This page shows the item number, project number, type of work and other information. The Work Type is
the prequalified work type of the project. Prime Bidders must be prequalified in the specified work type(s)
for any bid at or above $100,000. The plan holder list link will show you who is planning to be a prime
bidder, quoting, prime bidder and quoting or not bidding or quoting . The Special Provisions link is a .pdf
file of any special provisions for that project. All sections of plans are then listed. The plan sets are in .pdf
format and will be available for download and printing by the contractor. Printed plans will no longer be
available by SDDOT. The only printed plans will be ten copies of the plans for the Contractor who is
awarded the bid.

To download the bid item files (for use with the SDDOT EBS application, click the Log In link below the
Work Types List.
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Enter your contractor id (provided by SDDOT Project Development Office) and password.
Click the log in button. You will be taken to the following screen.

12/19/2011
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Click the Edit button by each project in order to fill in how you plan to bid that project and contact
information. Once you have edited a project, click the confirm button. After editing all projects you are
interested in, click the save button. You will be taken to the following page.

12/19/2011
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To download the project item file for use with the SDDOT EBS application, Right Click and

12/19/2011
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Select the Save Target As menu option. The following save dialog box will show. Select a folder where you
would like to save the file and click Save. You may want to create a new folder for each letting and label it
the letting date. Then save the bid item lists in this folder.
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You will now be able to load the project file into the EBS application (See Load Project Iltems).
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If there are any addenda for this project, they will show below the project item file. Click the ‘Click
Addendum Receipt’ link for each addendum.

For each of the above addenda, the contractor will need to click the Click Addendum Receipt link. This
allows SDDOT to know that the contractor is aware there is an addendum for the project. After clicking the
Click Addendum Receipt link the contractor will be taken to the page with more information for that
particular addendum.

12/19/2011
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If the addendum causes a change in quantity or if a bid item has been added or deleted, an addendum bid
item file will be available for download by referring to the same steps followed for downloading the original
project item file. After the download of the original project item file, each addendum bid file will need to be
loaded into the SDDOT EBS application in addenda order. If there are two addenda, make sure to load
addendum 1 first and then addendum 2. The addendum files will have an A and a number right before the
.txt in the file name (ie. Item 1-BRO 8043(06)_200512221400A1.txt). Please refer to the ‘Load Project
Addendum File” section of this user manual.

12/19/2011
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Load Project Items

Once the project items data file (project file) has been downloaded from SDDOT’s Website and saved on
your computer, the next step is to load the project items into the EBS software. Start the EBS software

and choose Load New Project from the Project menu (or choose the Load New Project button
from the tool bar).

£& SDDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction & x|
Project DBE Profle Bid Bidders List Transmit Bid ‘Web ‘Window Help

| 2 =sEm @
E A | X | Bs | B

Load Project Ikems For Addendum
Open Project
Project Addendums

Import Tatal Project File
Export Tatal Project File

Export Project to Text File
Import Project from Tesxt File
Export Project Ikems ko Excel

Project Item Bid Detail

Save

Delete

Printer Setup
Print

Close

Exit

mstart| FchE] Inb...l D | D | Dot | B | O] Bise | Sve | #1500 | oo ms.. | Einc.. ||§E SD., Deskiop > [@) (3 11:25 AM

The project being loaded will be automatically associated with the Contractor Profile that was selected
when the EBS software was initially started (see Starting the Program). If only one Contractor Profile has
been defined to the EBS software, the project is always associated with that profile and a profile does not
have to be selected when EBS is started. If more than one profile has been defined and a different
Contractor Profile is to be associated with the project to be loaded, select Profile from the menu bar,
Select Contractor from the drop-down menu, and then select the desired Contractor Profile from the
‘Select Contractor’ Window.

After selecting Load New Project, choose the project you want to load in the ‘Select Project File to Load’
Window and then click the Open button. You should be loading the project item file you saved in the
previous step (Download a Project),
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Project DBE Profile Bid Bidders List  Transmit Bid Web Window Help

Select Project File to Load |

Look in: | ) 04132008 =« @ ex -

[ item 1 [ [Z] Ttern 6-NH 0012(112)290_2(
[2] Trem Z-MH ON14{00)414_P0NAN3241056. (2] Trem 7-IM 90-2(104)68_2001
[2] tem 3-IM 0-6(D0YE54_FO0E03Z41058.6xt (2] Ttem 5-P ODLO(0029E_2006
[Z] 1tem 4-IM 90100071 _200803241101 bt [Z] 1tem 3-NH-P 0238(00043_20
[2] tem S-MH D034(95)210_ 200603241107t (2] Ttem 10-083-372_50080324
[Z] Ttem 5-MH D034(95)210_20060410100461 txt (2] Ttem 11-1804-371_2006032

0|
File name: |\lem 1-BRO 2049(16]_200603241 058 kst Open I
Files af type: ITEXI Files [* THT] j Cancel |

Qstartl AEhE] Inb...l Do |5e

S| ®Mes | S Bisen | e | @150 | e | @i ||.gg. SD.. Deskop | (8 11:25AM

After the project is loaded, the project items will be displayed in the ‘Project Item Bid Detail’ Window and
bid preparation can be started (see the ‘Prepare Bid’ section).

;!r SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Consktructi Item 1-BRF 6438{01) Addendums - 0 == ﬂ

Project DBE Profile Bid Bidders List  Transmit Bid Web Window Help

BEREA | # | Bk 2 | o/ zEH8 | I
B | &|eh | |k | &E |0 | X |@BS| B
=lolx|

Project Ho BRF 6438(01) Area be\le Fourche Ares Bid Date | 05/ 712006
Location miles South and 0.7 miles East of Rewva over a creek

Improve ructure and Approsch Grading

County arcing Project DBE Goal hlot Specifised

== Bid ig incomplote, piease review Bid Status Roport == Total Bid For tems $0.00 -

Unit Price Entered Ho Unit Price Entered Alt. item - Editable . Alt ltem - Ho Edi‘l- Fixed Price ltem

Item Ho. Unit Guantity Unit Price Unit Price * Gty
@» 1 bﬂob\l\zaﬂon
Jposecoto L= ft.000 @ 0.00
2 Cleating

finaeoton Ls ft.000 .00 0.00

3 Ramuve Silt Fence

foEr7on Ft o000 p.oa 000

4 Unclassified Excavation

frzoEomo fouvd fpa7.000 p.oo 000

5 ICDmra:tor Furnizhed Borrow

frzoEcEon uvd [55.000 .00 0.00

3 Placwng Topsoil

[EzcEoma uvd [203.000 .00 0.00

T Jncidertal Work, Structure

[soEonEn L= fr.oo0 p.od 0.00

8  [Structure Excavation, Box Culvert

[s20E0200 fouvd 7 000 .o 000

9 [Box Culvert Underct

frz1E0z00 uvd [20n.000 .00 0.00

10 l2-1 4«7 Precast Concrete Box Culvert, Furnish

[EeoEzzzm Ft 44000 .00 0.00

11 I2—1 4'«7' Precast Concrete Box Culvert, Install

[anE2z27 Ft f4.000 p.od 000

sttart| ez J. @cl @G| @c...l@s... | @N...|%5... | @n...l &5, |me| U’ﬁH”QQs @Cl@u' Desktop |8, (% 11:25 AM
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After the ‘Project Item Bid Detail’ Window is displayed, unit price information can be entered and the
project data saved (see Preparing the Bid for more information). It is good to save your work often.

If a project has already been loaded and is being reloaded again, a warning message will show asking
you to delete the project and then load it.

Open Project

To access a project that has already been loaded, or to edit or continue preparing a bid, choose Project
from the menu bar and Open Project from the drop-down menu (or click on the Open Project icon

Fas

on the tool bar). If any other project is currently open, the following ‘Close Project’ Confirmation
Window will be displayed.

If another project is not currently open, or if Yes is clicked to the ‘Close Project’ Confirmation Window, a

window similar to the following window will display a list of all the projects currently loaded on the
computer.
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8 SDDOT Electronic Bid System: Program Version 8.01 - Bid Letting Test

Project DBE Profile Bid BiddersLlist TransmitBid Web Window Help

EEEA # | Bk 2 =22 ®
Bf @& & HE 2 X S B

i Select Project for Bidding

Bid Date | Item # | Contract # Project Number | Project Name
02/04/2009 01 2731 IM 0901(109)28 0 (EB & WB) from near the Lawrence Co
02/04/2009 02 2812 NH 0018(148)446 US18 from the east junction with SD11 to Bartlet Street 1]
in Canten =
02/04/2009 03 2782 P 0044(75)88 SD44 from the east Scenic entrance to the Conota 0
Road
02/04/2009 04 2796 P 0012(141) Various Locations in the Watertown Area 0
01/21/2009 01 2866 BRO 8028(09) County Road 4.1 miles south & 7.2 east of Milesville 1]
10/15/2008 06 2732 NH 0012(122)171, US12 from north of the Grand River Bridge to the 0
020-372, 063-372, Missouri River Bridge
065-372
08/20/2008 01 2347 BRF 6176(03) County Road, 1 mile north & 1.6 miles west of Stratford 0
over the James River
08/20/2008 02 2623 BRO 8006(47) County Road 6 miles east and 5.4 miles north of 0
Brookings
08/20/2008 03 2629 BRO 8053(18) County Road 19 miles east and 2 miles north of Bison 1]
over Black Horse Butte Creek
08/20/2008 04 2430 P 0087(07)56 SD8T from1.4 miles south of US16A, south 1.1 miles. 0
around the Mount Coolidge Scenic Overlook

&5 Inbox - M S Contractor Bi...

To select a project, either click on the desired project or use the arrow keys to move the selection bar
from project to project and press the enter key to select the project. After a project has been selected, the
project will be opened and the ‘Project Item Bid Detail’ Window is displayed (see Prepare Bid for
additional information).

Prepare Bid

After Load New Project or Open Project action is completed, the ‘Project Item Bid Detail’ Window is
automatically displayed. If this window has been closed, it can be opened by choosing Project from the
menu bar and then Project Item Bid Detail from the drop-down menu (or clicking on the Project Item Bid

Detail icon on the tool bar).

12/19/2011 20



5!- SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Item 1-BRF 6438{01) Addendums - 0 =& 1[
Project DBE Profle Bid Bidders List Transmit Bid ‘Web Window Help

BEEEA | # | Bk 2 =|zE@a | &
B |8l &lef &8 |0 X | BE | B
=0l

Project Ho BRF 6435(01) Area Ele\la Fourche Sres Bid Date | 05/17 12006
Location miles South anc 0 7 miles East of Reva over a creek

Improve ructure and Approsch Grading

County arding Project DBE Goal Mot Specified

== Rid is incomplete, please review Bid Status Report == Total Bid For tems $0.00 s

Unit Price Entered  llo Unit Price Entered  Alt. Item - Editable [l Alt ttem - Ho Edit || Fixed Price tem

ttem Ho. Unit Guantity Unit Price Unit Price * Gty

@:» 1 Mobiizstion
| TREEI L= ft.000 ﬁ 0.00

2 bearing

focEoTon |5 fr.ooo p.oa 000

3 Remove Sit Fence

froErzoo Ft fo.noo p.oo 000

4 LlnclasslfledExcavatlon

frzoEoma uvd fa7.000 .00 0.00

5 ICDmra:tor Furnizhed Borrow

fizoEcEon uvd [555.000 .00 0.00

[ Plac\ng Top=ail

EoEomn fouvd [p03.000 p.od 0.00

T Incidertal Work, Structurs

FsoE0nz0 |15 fr.ooo .o 000

3 Btru:ture Excavation, Box Culvert

frz0E0z00 uvd 7000 .00 0.00

9 bnx Culvert Undercut

[z1E0zo0 uvd [200.000 .00 0.00

10 I2—1 4'«7' Precast Concrete Box Culvert, Furnish

[BanE2z26 Ft 44 000 .00 0.00

11 l2-1 4'x7' Precast Concrete Box Culvert, Install

[ERoEZ227 Ft J#4.000 p.oa 0.0

|

T
:Estartl [ @ @Au|oc|os.| o |®e | ow | B O] 85 ean lﬁHl s chul Lﬁul Y| Deskon ®|EA®) (B 1181 AM

To prepare the bid, it is only necessary to enter Unit Prices and either Number of days for A + B bidding,
days for daily lane mile rental or block closure days , if applicable. The program will compute Unit Price *
Quantity extensions, subtotal the bid by Project Detail, and total the bid.

The color codes in the unit price field indicate the status of the price field. The unit price field will be white
if no unit price had been entered and blue if a unit price has been entered. Some items in a SDDOT
project have fixed prices (Flagging, for example). The fixed price items will be un-editable and displayed
with green in the unit price field.

In some projects there are alternate items. This means that the project designers have given the bidders
items they can choose between. Once a unit price has been entered for an alternate item, all the items
that may have been designated as being part of the same alternate set must also have unit prices. All
items that are part of the un-chosen alternate set or sets will be un-editable and colored magenta. If the
bidder desires to change the choice of alternates, zeroing out the unit prices previously entered will make
all alternates editable again. The following is an example of a project with alternate items:
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5!- SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Iten 4-NH 0016(39)41 Addendums - 2 =& 1[
Project DBE Profle Bid Bidders List Transmit Bid ‘Web Window Help

BEEEA | # | Bk 2 =|zE@a | &
B |8l &t B |0 X | BSE | B
=101 x|

Project Ho JNH 0016(38)41, P 0355(05)85 Area ICus‘ter Area Bid Date I 03/28:2006
Location 516 from Hill City to the Keystone Wye & US385 across the Pactola Dam
Improve rad, AC & PCC Surf, & Concrete Repair

County ‘ennington Project DBE Goal 2%
Total Bid For ltems $13,519,778.68 ;I
Unit Price Entered  llo Unit Price Entered  Alt. Item - Editable [l Alt ttem - Ho Edit || Fixed Price tem
ttem Ho. Unit Guantity Unit Price Unit Price * Gty
121 kafurblsh Single Mailbox
fpacEoma [Each 116,000 .00 £4.00
122 kafurblsh Dauble Mailbox
[pooEomz [Each 20,000 .00 30.00
123 Permanam “ehicle Classification System
jponEsaan Each ft.000 [5.00 500
Subtotal $13,476,973.18

Alternste Group  Aternste - Aternate &
124 PG 64-22 Asphalt Binder

[z0E000s fron J#ss.000 | 0] 242500
125 IC\ass E Aszphaltt Concrete
RaoEiosn fran [.057 000 Eon 40,265.00
Subtotal Alernate Group Alernate - Aernate A $42,710.00

Alternste Group  Alternste - Alternste B
126 PG 64-22 Asphalt Binder

fomEoE fon — pr7ooo OIS o 00
127 [Class E Asphatt Concrete
Fa0E1020 fran B.282000 [ Tl J
Subtotal Alternate Group Alternate - Alternate B $0.00

Alternste Group  Alternste - Aternste &
128 PG 64-22 Asphalt Binder

[520E0008 [Ton ft.100 .00 550 |

. lﬁHl Hs.. chul Lﬁul Y u..| Desktop *|EAD. B 11:31 AM

ﬁﬁstartl@@ A | e o] S| ®e | on s 5] @s. ] e

Some projects are designated as "A plus B bidding" and will require the Contractor to bid a number of
calendar days in which to complete the project. If a project is an "A plus B" project, the field Daily Road
User Costs will be displayed and the Contractor must bid on a Number of Calendar Days in addition to
the unit prices for the items in the contract for their bid to be complete. Daily Road User Costs is an
estimate of the daily dollar-cost impact to the traveling public due to the construction. The Daily Road
User Cost, which is estimated by SDDOT, is then multiplied by the Number of Calendar Days and added
to the total bid (see below for a description of the usage of the number of calendar days). If the project is
not an "A plus B" project, neither the Daily Road User Costs nor the Number of Calendar Days field
will be displayed. The following is an example of an "A plus B" project that requires the number of
calendar days to be specified:
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£8 SpDOT Electronic Bid System: Program ¥ersion 5.04 - Deni Bailey - 1450 =] x|
Project DBE Profle Bid Bidders List Transmit Bid ‘Web Window Help

EEFA | & | B 2 | o/zE2m | I
B alaera e X | BE | &

o
Project Ho H 0083230191 Area Mobridge Area Bid Date | 09021 12004
Location 583 FM SD20 W To U512 & Stra
Improve rdng, Struct, Int Surf
County alworth ProjectDBEGoal | 5000
Please fill in the number of days: (30 maximum) for this project @@ $5000day I—
Unit Price Entered Ho Unit Price Entered  Alt. tem - Editable JJll Att item - Ho Edit | Fixed Price ltem ﬂ
Total Bid For kems $5,918,551.36
tem Ho. Unit Quantity Unit Price Unit Price * Oty
@‘ Malmenance of Traffic  Diversion(s)
1 fosEoozn = frooo [ ponan 3,000.00
Ramove Trattic Diversion(s]
2 |poeEoosa I= frooo fponon 3,000 00
Iobilization
3 posEomo L= foon fraoz2son0 190,250.00
[clearing
1 focemon L= fooo [ ponon 5,000.00
Femove Fence
5 froEoeon Ft fea540.000 [o0e 556320
Ramove Beam Guardrail
6 fiioeovan Ft ps4000 fios 596 70
'Salvage Cattle Guard
7 foEseon [Ezcn foon Eoooo s00.00
Jnclassified Excavation
I fwva fi7sazez 0o ae 1 T84
Muck Excavation
s fzEtoon v Rezoon  [zoo 1,724.00
JUndereutting
10 fizoe2omn Fuva Psr253 onifian 67,37590
~|

djstartl &[0 @ [Blmsox-micr... | 53 twincesivo... | %y soLserver ... | B g5 cortra... | £ cisooote... | i Heescantr... ||§E.‘, SDDOTEle...  Deskiop » [@.FH & 703an

In the above example, if the Contractor estimates that it will take 30 days to substantially complete the
project, the daily road user cost of $500.00 will be multiplied by 30 resulting in $15,000.00 being added to
the cost of the project as the "B" portion.

To quickly scan to see which bid items have not yet been priced and whether the number of calendar
days have been entered on applicable projects, use the Bid Status Report by clicking on the Bid Status

Report icon on the tool bar or by selecting View Status Report from the Bid drop-down menu
(see the Bid Status Report in the ‘Print Bid Report’ section for more information).

To save changes made to the ‘Project Item Bid Detail’ Window, choose Project from the menu bar, then

Save from the drop-down menu or by clicking on the Save icon I on the tool bar. If any changes
are not saved before exiting, the confirmation window below will be displayed. Select Yes to save
changes, No to not save the changes, or Cancel to return to editing the bid.

TN [P H B PR |
ﬁ our changss have not been saved,
Do pou wank ko save them?

Ma I Carcel |
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Disadvantaged Business Enterprise (DBE)

Please refer to the Special Provision for DBE Requirements (included in the contract proposal packet (special provisions) for
the project you are bidding) for specific contract requirements.

Download the Certified DBE Contractors

A list of currently certified DBE contractors is maintained on SDDOT's website. This list is updated
frequently to add and delete contractors; therefore, it is important that this list is downloaded and loaded
in EBS in a timely manner prior to submitting a bid to insure that any DBE sub-contractors that have been
selected are still listed as Certified.

Each time you import a current DBE directory file into EBS, the software will review all DBE
Commitments on your computer that have a bid open date in the future or a bid open date on the day of
the import. Any DBE used on a Commitment that is not on the new imported file will be deleted from the
Commitment. You will receive a message box indicating the changes that were made.

To download the Certified DBE Contractors:
1. Click the following link: http://apps.sd.gov/applications/hc65c2c/BidLettingNET/ebslettings.aspx

2. Select the letting on which you are bidding, the DBE Directory will be under the Notice to
Contractors.

3. Right click on the link DBE Directory
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Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save
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You will now be able to load the DBE Directory file into the EBS application (See Load Certified DBE
Contractors into EBS)

Load the Certified DBE Contractors into EBS

To load the Certified DBE Contractors into SDEBS:
1. Open the SDEBS software

2. Select the DBE menu option

3. Select the Load DBE Directory menu option

12/19/2011
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4. A Select DBE Directory to Load dialogue box will show. Select the DBEDirectory.txt file

#& SDDOT Electronic Bid System: Program ¥ersion 6.02 - Bailey Construction =& x|
Froject DEE Frofle Bid Eidders List  Transmit Bid Web Window Help

Lok in: I&} wersionB.02 j o £F EA-

8 e
E] Woarkkypes,bxt

3 from MNE state line to just north of Todd county line

B fram Hill City to the Keystone Wye & US385 across the
tola Dam

File name: — |DBEDiectory bt Open I B1from Lane to Plankington & SD258 throught Plankington

Files of type: ITexlFl\es[‘.TXT] j Cancel |

34753, 5253,
047-251, 050-251,
050-253, 224-253,
281-251, IM 90-8(00}353,
NH D057 (00)84, P

ous Locations in the Mitchell Region

O01E(00)332 |
03292006 1 15971 NH 0079(52)34, 071-492  SD79 fm Buffalo Gap to Fairbum Road on Existing Lanes
03/29/2006 12 2000 083-392 LISE3 from the Mebraska State line to just north of the Todd County
line.
03/16/2006 1965 P 0044(000261, P SD44 from 5049 to SD47 and US183 fram US18 to the White River
0183(00)38 Bridge

wstartl &0 @ B | Bso | @ince.. | 8wt | Seio. | Swn. | Scam.. | Bless... | G ||§._'.“ sDD.. &]500... | Deskiop (@ B 12i05Pm

5.  After highlighting the DBEDirectory.txt file, click Open. The DBE Directory will load into the software.
It will also check current DBE Commitments.
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6. You will receive a message when the load is complete

Download DBE Work Types

A list of currently certified DBE work types is maintained on SDDOT’s website. This list is not updated
frequently, however it is recommended that the Work Types List file be downloaded periodicaly. Please
check the update date and compare it to the update date in the software. If your date is previous to the
date on the website, download and load the work types.

To download the Certified DBE Work Types:
1. Click the following link: http://www.state.sd.us/applications/HC65C2C/BidLetting/ebslettings.asp

2. Select the letting on which you are bidding, the Work Types List will be under the Notice to
Contractors.

3. Right click on the link Work Types

12/19/2011
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Select the Save Target As menu option. The following save dialog box will show. Select the folder where
you would like to save the file and click Save

You will now be able to load the DBE Work Type file into the EBS application (See Load Certified DBE
Work Types into EBS)

12/19/2011
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Load the Certified DBE Work Types into EBS

To load the Certified DBE Work Types into SDEBS:
1. Open the SDEBS software

2. Select the DBE menu option

3. Select the Load Work Types menu option

£8 SpDOT Electronic Bid System: Program ¥ersion 6.03 - Bailey Construction (=] x|

Project | DBE Profile Bid Bidders List TransmitBid ‘Web ‘Window Help

ﬁ E Part & - Race Conscious DH . ‘ = | i @ﬂ | 0
Part B - Race Meutral 3
g | TR M e % ma B

Load DEE Directary
Load

4. A Select Work Type file to Load dialogue box will show. Select the worktypes.txt file

#& SDDOT Electronic Bid System: Program ¥ersion 6.02 - Bailey Construction _ & x|
Project DBE  Profle Bid Bidders List  Transmit Bid ‘Web ‘Window Help

Select Work Type File to Load 2 x|
Lok in: IE} wersionB. 02 j 4= ¥ B

E:j DEEDireckary. txt

(Wale Road)
i3 from ME state line to just north of Todd county line

B from Hill City to the Keystone YWye & IIS385 across the
tola Dam

P8 1from Lane to Plankington & SD258 throught Plankington

File name: |Worktypes.t><t Open I
Files of type: ITsxl Files [*.TXT] j Cancel |

34753, 5253,
047-251, 050-251,
050-253, 224-253,
281-251, IM 90-8(00}353,
NH D057 (00)84, P

ous Locations in the Mitchell Region

0018(00)332 |
03292006 11 1971 NH 0079(52)34, 071-492  SD79 frn Buffalo Gap to Fairburm Road on Existing Lanes
03292006 12 2000 083-392 LISE3 from the Mebraska State line to just north of the Todd County
line.
03/16/2006 1965 F 0044(00)261, P S044 from S048 to 3047 and US183 from US18 to the White River
0183(00739 Bridge

5. After highlighting the worktypes.txt file, click Open. The Work Types file will load into the software.
You will receive a message when the load is complete
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DBE Commitment & DBE Utilization

PART A - RACE CONSCIOUS --- DBE Commitment

If a project has a Specified DBE Goal assigned, the contract is Race Conscious (i.e., when the ‘Project
DBE Goal’ in the ‘Project Item Bid Detail’ Window contains a non-zero percentage). When a Specified
Goal is assigned to a contract a DBE Commitment must be created and included as part of your bid if you
intend to use a DBE sub-contractor to perform a portion of the work on a project and/or supply materials
for a project.

PART B - RACE NEUTRAL PARTICIPATION - DBE Utilization

If the DBE goal indicates ‘Not Specified’ the contract is Race Neutral (i.e., when the ‘Project DBE Goal' in
the ‘Project Item Bid Detail’ Window states ‘Not Specified). When a contract indicates “Not Specified”
bidders are encouraged to include their anticipated DBE Utilization as part of the bid if intending to use a
DBE sub-contractor to perform a portion of the work on a project and/or supply materials for a project.

The following is shown as an example of where the DBE Goal is indicated within SDEBS. For this
particular project, there is a Specified DBE goal of 2%.

5!- SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Iten 4-NH 0016(39)41 Addendums - 2 =& 1[
Project DBE Profle Bid Bidders List Transmit Bid ‘Web Window Help

HEFA | # | B 2 | o/zE@g | ©
B |8l &t B |0 X | BSE | B

o
Project Ho JNH 0016(38)41, P 0355(05)85 Area |Cus‘ter Area Bid Date I 03/28:2006
Location 516 from Hill City to the Keystone Wye & US385 across the Pactola Dam
Improve rad, AC & PCC Surf, & Concrete Repair
County ‘ennington Project DBE Goal 2%
Total Bid For ltems $13,519,778.68 -
Unit Price Entered  Ho Unit Price Entered A item - Editable [Jl] Alt item - lo Edit | Fixed Price ltem
ttem Ho. Unit Guantity Unit Price Unit Price * Gty
@:» 1 Mobiizstion
poseontn I= f-ono 100
2 k:hecker
[ongEzE20 Ls fr.ooo 1.00
3 ITra\n\ng Program
| e JHour Jo0.000 fi.on £00.00
4 IC\earlng
hocEoron = fi-oo0 fron 100
5 Ramove Concrete Curb and Gutter
froEozon Ft [Eoo.000 fron 500,00
L] Ramuve Beam Guardrail
fioEoran Ft [z25 000 fron 22500
7  Remove 3 Cable Guardrail Anchor Assembly
f1oEozan [Each f.000 fi.on 2m
3 Ramove W Beam Guardrai Breakaway Cable Terminal
froEorrn [Eacn [F.o00 [ 1200
9 kamove Concrete Pavemert
froErron Eova [.834 700 Roo 20,504.10
10 Remove Tie Bar
foEties [Each |.322 000 Jron 9,206.00
11 Ramuve Pavement harking, 4" or Equivalent
foErson Ft fie,080 000 Poa 3212000 o

djstartl epE B 1| =1 =R = = =T “ﬁsl O] &5 o m. | U‘ﬁHl =1 =1 K7 u”.g{.‘, S.. Deskop | 11:34 AM

Regardless of if the goal is ‘Specified’ or ‘Not Specified’, the same process should be followed to
enter your DBE Commitment or Anticipated DBE Utilization.
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CREATE DBE Commitment & DBE Utilization

To create a DBE Commitment or DBE Utilization, the appropriate project must be open (choose Project
from the menu bar and Open Project from the drop-down menu (or click on the Open Project icon on the
tool bar).

Fad

Make sure the project that is open is associated with the correct Contractor Profile. The Contractor Profile
name and the project number are both displayed in the EBS Window's title bar.

After the desired project is open, select DBE from the menu bar and either Part A — Race Conscious - DBE
Commitment or Part B — Race Neutral — Anticipated Utilization from the drop-down menu (or click on the

Build DBE Commitment icon g; on the tool bar). It is important that you are using the latest
available DBE Directory when creating or updating a DBE Commitment or Aniticipated Utilization
and submitting your bid. (See the "Download the Certified DBE Contractors’ section for more
information.) As the ‘DBE Utilization’ Window opens, an informational message similar to the following will
display to remind you of the effective date of the last DBE Directory that you downloaded from the SDDOT
website.

After replying OK to the warning message, the ‘DBE Utilization’ Window will be available to create or to
continue to build the project's DBE Commitment or anticipated Utilization.
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Three steps are required to build a DBE Commitment or Anticipated Utilization. Note the three window
tab descriptions on the above graphic:

Step 1 _Select
Step 2 _Edit & Validate

Step 3 _Report

Step 1_Select

By default, the ‘Select’ tab of the ‘DBE Utilization’ Window is active. From the ‘Approved Disadvantaged
Business Enterprises’ Window on the left, select a DBE sub-contractor that will perform some of the
contract work by clicking in the ‘Select’ checkbox next to a sub-contractor's name. You can scroll through
the list of contractors by using the scroll bar. If you do not see the contractor’'s name that you are looking
for, either the contractor is not certified by SDDOT or you do not have the latest certified DBE Contractors
file from SDDOT (also see the ‘Download the Certified DBE Contractors ' and ‘Load Certified DBE
Contractors in EBS ’ sections).

After selecting a sub-contractor, select the item or items to be assigned to that sub-contractor by clicking
in the ‘Select’ checkbox next to the item or items in the window on the right. You can scroll through the
list of items by using the scroll bar. Once an item has been selected for that sub-contractor, the item will
display in the window at the bottom. The following is an example where items have been selected for a
sub-contractor:

F5 DBE Utilization [E=EEoE =

1. Selectlz Edit & Validate | 3. Report

Approved Disadvantaged Business Enterpris Select “ | Line # ltem Description Select -
ACT ELECTRONICS INC - _ 132 Traffic Control. Miscellaneous I~
AIRPORT ADVERTISING r =133 Class B Riprap -
ALL PHASE ELECTRIC INC r 34 Place Riprap r
AMERICAN FENCE & FABRICATION [NC I~ 35 Special Permanent Seed Mixture 1 I~
ANDERSOM FENCING & SEEDING 36 Fiber Mulching N
ANDERSON HIGHWAY SIGNS & SUPPLY IN [~ 37 Type 2 Turf Reinforcement Mat -
ARROWHEAD COMSTRUCTION ™ 38 High Flow Silt Fence v
B & B DIVERSIFIED MATERIALS - 39 Mucking Silt Fence v
BLG UNLIMITED LLC r
BRONC CONSTRUCTION INC r 41 Temporary Diversion Channel and/or Pipe -
BURCHATZ CONSTRUCTION CO INC - 42 Tvpe B Drainage Fabric I~ =
BUSKERUD CONSTRUCTION INC r 43 MSE Geotextile Fabric -
BUSTED WIRE FENCING - ~ |44 Granular Material for Construction Entrance r~ =
™ 2 W ERMTEDDDICES IKIM r
Line Mbr ltem Nbr ltem Description
38 T34E0604 High Flow Silt Fence
39 T34E0610 Mucking Silt Fence
40 T34E0620 Repair Silt Fence

If you want to delete (or remove) a committed item from a sub-contractor, select the item in the window
on the right of the ‘Select’ tab and click in the ‘Select’ checkbox to remove the check. Reply ‘Yes’ to the
following message to delete the committed item from that sub-contractor or ‘No’ to cancel the delete
process.

Do you want to delete the committed ikem?

If you want to delete (or remove) a sub-contractor from the DBE Commitment, select the contractor in the
window on the left of the ‘Select’ tab and click in the ‘Select’ checkbox to remove the check. Reply ‘Yes’
to the following message to delete the sub-contractor from the Commitment or ‘No’ to cancel the delete
process.
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Do you want to delete this DBE commitmernt?

Mo |

If you want to delete the entire commitment or anticipated utilization, delete the individual sub-contractors
from the ‘DBE Utilization’ Window.

Step 2_Edit and Validate

To edit or validate any item in the window at the bottom of the ‘Select’ tab, click on the ‘Edit & Validate’
tab. The following is an example of a Project’s ‘Edit & Validate’' tab window:

For each DBE that displays in the window, only the DBE Total column can be changed.
o ‘DBE Total' - specify the dollar amount you will be paying the DBE Contractor for the
work they will be performing. The amount cannot exceed the total bid amount. The
default is $0.00.

To validate the data, click on the Check and Validate button at the bottom of the window. If an item is in
error or is incomplete, an appropriate error message will be issued. If the commitment passes the
validation check, a successful Check Commitment message will display. Reply OK to continue.

=

b
(\:I.) Checks and validation completed successiully,
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Save the DBE Commitment or Anticipated Utilization data by selecting Project from the menu bar and

then Save from the drop-down menu (or click on the Save icon I on the tool bar). If you close the
‘DBE Utilization’ Window and data needs to be saved, reply ‘OK’ to the following message.

Step 3_ Report

To view or create a report of the DBE Commitment or Anticipated Utilization, click on the ‘Report * tab of
the ‘DBE Utilization’ Window. A report similar to the following will display. Scroll through the report to

review it or print it by clicking on the Printer icon % on the tool bar or selecting Project from the
menu bar and Print from the drop-down menu.

A DBE report can also be viewed and printed by selecting Transmit Bid from the menu bar (or click on the

Transmit Bid icon on the tool bar). See the ‘Transmit Bid ’ section for more information about
viewing and printing reports.
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Create 'Good Faith Effort' Documentation
PART A - RACE CONSCIOUS --- Good Faith Effort

If a project has a numerical Disadvantaged Business Enterprise (DBE) Goal assigned, a DBE
Commitment is Race Conscious (i.e., when the ‘Project DBE Goal’ in the ‘Project Item Bid Detail’ Window
contains a non-zero percentage). However, if a DBE Commitment cannot be created or the required goal
cannot be met, ‘Good Faith Effort’ (GFE) documentation must be provided to SDDOT by the low bidder.
GFE documentation can be submitted after the letting as well. Please see the DBE Special Provision for
more information. See the ‘DBE Commitment’ section for additional information about creating a DBE
Commitment.

Please refer to the project’'s Special Provisions for more information about Disadvantaged Business
Enterprise commitment and ‘Good Faith Effort’ documentation requirements.

The following functions are provided in the EBS software to create documentation to support a ‘Good
Faith Effort’ to meet the assigned DBE goal: DBE Contact Log and Quote Comparison.

Navigate to the ‘Good Faith Effort’ Documentation from the Menu Iltems ‘DBE’, ‘Part A — Race Conscious

By DBE’ and then ‘Good Faith Effort Documentation’ or by the ‘Good Faith Effort’ E icon on your
Toolbar.

;&SDDDT Electronic Bid System: Program Yersio — =] x|
Project DBE  Profile Bid Bidders List  Transmit Bid Web Window Help

BEREA | # | Bk 2 | o/ zEH8 | I
B | &@ef | &5 | B |0 X |@E]| R

£8 gid Assurance: Part A. Good Faith Effort or Pa -0 x|

Step 1. tem Groups |5‘tep 2. DBE Cortact I Step 3. hew Subcontractors I Step 4. Assign tems | Step 5. Guotes | Step 6. Reports

Group ID: |”" Select Work Type Category ™ ;l
| ftem Ra. ftem Descrigtion j ftem Ra. ftem Description
2 Checker
3 Training Program
4 Clesting Good Faith Effort ﬂ
5 Remove Concrete Curh and Gutter n T T P w— -
. st ireckory date downloaded was:
& Remove Beam Guardrail \h) Date: D2/17/2006
7 Remove 3 Cable Guardrail Anchor Assembly
8 Remave W Beam Guardrail Breakaway Cable Terminal Last: Work Type date downloaded was:
] Remove Concrete Pavement Date: 09/21/2005
10 R Tie: B
emove e Bar u Please ensure that these are the most current versions.
i Remave Pavemert Marking, 4" or Equivalert You are responsible For selecting valid DBEs and Wark Types.
12 Remove Pavement Marking, Arrow
13 Remaove Sit Fence
14 Remaove 3 Cable Guardrail for Reset
15 Remove Pipe End Section for Reset
16 Remove Cattle Pass End Section for Reset LI I
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Group ID: [ Select Waork Type Categary = |

ttem Mo ttem De=cription j ttem Mo ttem De=cription

Checker

Training Program

2

3

4 Clearing Select ==
5 Remowe Concrete Curb and Gutter

[

T

8

Remove Beam Guardrail

Remowe 3 Cable Guardrail Anchor Assembly Remove ==|

Remove W Beam Guardrail Breaksway Cable Terminal

9 Remove Concrete Pavement

10 Remove Tie Bar

1 Remove Pavement Marking, 4" or Equivalent
12 Remove Pavement Marking, Arrow

13 Remove Sit Fence

14 Remove 3 Cable Guardrail for Reset
15 Remove Pipe End Section for Reset
18 Remowe Cattls Pass End Section for Reset ﬂ

Save |
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Grouping Items into Work Classifications

Project items can be grouped into work categories in order to solicit bids from subcontractors on similar
types of project items. SDDOT has provided a list of typical work categories available on the SDDOT
website to be downloaded and imported into EBS. (See "Download DBE Work Types' section for more
information.)

Select the tab labeled ‘Step 1. Item Groups’. Select a Group ID that will identify the type of work to be
performed. You can scroll through the list of work types by clicking on the down arrow to the right of the
box and using the scroll bar. Once you have selected the Group ID, project items can be identified as part
of the work type group.

The list of DBE work types is sometimes changed by SDDOT. If this occurs, a new list of work types will
be available on the SDDOT website for you to download. See Download DBE Work Types section for
more information.

Use the Select and Remove Buttons to add individual project items to the selected Group ID. Or Double
Click the items to move them
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Step 1. tem Groups |5‘tep 2. DBE Cortact | Step 3. Mew Subcontractors | Step 4. Assign tems | Step 5. Quates | Step 6. Reports |

Group 10: [Building - Dernolition |

habilization Remowe Concrete Curb and Gutter

ftem Ko ftem Description - ftem Ko ttem Description
am Guardrail

Checker

Training Program

2

3

4 Clearing Select ==
5 Remove Concrete Curb and Gutter

G

8

Remove Bearm Guardrai
Remaove ==

Rel inch iy
Remove ¥ Beam Guardtail Breakaway Cable Termingl

9 Remove Concrete Pavement

10 Remaove Tie Bar

1 Remove Pavement Marking, 4" or Equivalent
12 Remove Pavement Marking, Arrow

13 Remove Sit Fence

14 Remove 3 Cable Guardrail for Reset
15 Remove Pipe End Section for Reset
16 Remove Cattle Pass End Section for Reset LI

Save

i!startl enaE 1| S De Do e G B | G| €15 eom. | @Hl =1 =1 u”.g{.‘, S.. Deskiop |8 11:404M

Click the Save Button on the bottom of the window to save the Work Classification/Project Item group.
You will see a ‘Save Group’ message box similar to the one below if the information was saved
successfully.

BRI x|

b o
@ Group items have been saved,

You will be reminded to save if you close the window before clicking the Save Button. Click ‘OK’ to Save
or ‘N’ to Exit. The ‘Save Group’ message box does not appear, but your data is saved in the database.

The Item Groups will now be available to assign to subcontractors (See Associating Project Item Work
Groups with Contractors for more information.)

Grouping Items into Work Classifications and Associating Project Item Work Groups with Contractors
must be complete before Entering Price Quote Amounts can be completed. Once all three steps are
complete, the data is available for the Quote Comparison Report.

DBE Contact Log

The ‘DBE Contact Log’ Window can be used to document DBE subcontractors you contacted in the
process of your bid preparation. It allows you to select the DBE subcontractor name from a drop-down list
and then indicate the date of contact, method of contact, result of the contact. You may also add
comments to any contact record. The information entered into the ‘DBE Contact Log’ Window will be
used to create the Contact List Report and will be included as part of your electronic bid package. You
also have the option to print a DBE Contact Log Report.
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To create a DBE Contact Log (or to update an existing DBE Contact Log), the appropriate project must
be open (choose Project from the menu bar and Open Project from the drop-down menu (or click on the

Open Project icon El? on the tool bar). Make sure the project that is open is associated with the
correct Contractor Profile. The Contractor Profile name and the project number are both displayed in the
EBS Window's title bar.

After the desired project is open, navigate to either

‘Part A — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part A
— Race Conscious’, and 'Good Faith Effort' Documentation’ or by the ‘Good Faith Effort

Documentation’ icon E on your Toolbar.

It is important that you are using the latest available DBE Directory when creating or updating a
DBE Commitment and submitting your bid. (See the "Download the Certified DBE Contractors’
section for more information.) As the window opens, an informational message similar to the following will
display to remind you of the effective date of the last DBE Directory that you downloaded from the
SDDOT website.

After replying OK to the warning message, the Window will be available to create or to continue to build
the DBE Contact Log.
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Step 1. kem Groups  Step 2. DEE Contact |Step 3. Mew Subcontractors I Step 4. Assign tems I Step 5. Guates I Step 6. Reports I

Cortact Contact Contact Contact
o Dbe Iethod Date Resutt Comments

ACT Electronics Inc. i 04/21/2006 11:40:42 Quote Recy'd

Save | Delete Add
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Select the tab labeled ‘Step 2. DBE Contact’. Select a DBE sub-contractor that you are soliciting to
perform some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the
list of DBE contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you
do not see the DBE contractor’s name that you are looking for, either the contractor is not certified by
SDDOT or you do not have the latest certified DBE Contractors file from SDDOT (also see the ‘Download
the Certified DBE Contractors ' and ‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list.
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Tab again and enter the Contact Date and one more tab to select the Contact Result.
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Step 1. tem Groups  Step 2. DBE Contact |S19p 3. Mew Subcontractors | Step 4. Assign tems | Step 5. Quotes | Step 6. Reports |

Cortact Contact Contact Contact
Comments
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Qut

Mo Response
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Mot Applicable

Save Delete Add
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You may also add comments appropriate for this contact. The Contact No. is generated each time you
add a record to this window.
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To Save the record, click the Save Button on the bottom of the window.

REDNNENETE x|

L ]
@ DBE Contacks have been saved.

The Add button will generate a new blank record to enter another contact. Each record represents one
contact, so if you make more than one attempt to contact a DBE, you will enter a record on this window
for each attempt. If DBE firms are not interested or not responding, the Contact Log is the tool for
documenting this situation.

To view the DBE Contact Log Report, click on the ‘Step 6 Reports’ tab. ( See DBE Contact Log Report
section for more information.)

New Subcontractors (Non-DBE Companies)

This function is used to add company names and addresses for new Non-DBE companies submitting
price quotes to you. Once the company name and address information has been added on this window,
it will be listed in the drop down for selection when preparing Good Faith Effort Documentation or Intend
to Sublet Documentation.

To create a Non-DBE Company (or to update an existing Non-DBE Company, the appropriate project
must be open (choose Project from the menu bar and Open Project from the drop-down menu (or

click on the Open Project icon El? on the tool bar). Make sure the project that is open is
associated with the correct Contractor Profile. The Contractor Profile name and the project
number are both displayed in the EBS Window's title bar.

After the desired project is open, navigate to

‘Part A — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part A —
Race Conscious’, and 'Good Faith Effort' Documentation’ or by the ‘Good Faith Effort

Documentation’ icon E on your Toolbar.

Before adding a new company, go to ‘Step 4. Assign items’ tab to see if they are on the contractor list. If
they are not on the list, add them under ‘Step 3 New Subcontractors’ tab.

Select the tab labeled ‘Step 3. New Subcontractors’. By clicking the Add Button on the bottom of the
window, the fields become available for data entry. Once you have entered the name and address
information, click the Save Button on the bottom of the window to add the Non-DBE Company to your
contractor drop-down list for the project. The name may then be used in creating the Quote Comparison
Report as part of the Race Neutral Documentation or in preparation of your Good Faith Effort
Documentation.
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*  Subcntrctr Mame * Address 1 Address 2 + City + State * Fip
+ Reguired + Estimator + Phone Fax Email
Johin's Milling 123 Morth Wiest Ave Pierre =0 57501
John Smith 605-999-9999
Save Delete Addd Print
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You may also print a report of the Non-DBE Companies by clicking the Print Button on the bottom of the
window.

Associating Project Item Work Groups with Contractors

Select the tab labeled ‘Step 4. Assign Items’. Step 1, Select a Subcontractor from the Subcontractor List
Window. You can scroll through the list by using the scroll bar. This list will have all DBE and Non-DBE
Contractors/Subcontractors downloaded from the SDDOT Website (DBE’s will be identified with "X" in the
"DBE" column), plus any new DBE and Non-DBE Contractors/Subcontractors you have added (identified
with "X" in the "New" column). "X" in the "Contacted" column indicates the subcontractor was added in
Tab 2. DBE Contact. "X" in the "Assigned" column indicates the subcontractor has been assigned to a
Group Id.

Step 2, Once you have selected the Subcontractor, select a Group ID from the ‘Group 1D’ Window. All
project item groups you created on tab labeled ‘Step 1. Item Groups will be listed for your selection. (See
Grouping Items into Work Classifications for more information). You may assign more than one group to
the selected subcontractor. Step 3, Use the "Select" and "Remove Buttons" to select the item groups you
wish to assign to the selected subcontractor. As you select a group from the ‘Group ID’ window on the
left, the individual project items in the group will show in the ‘Iltem Description’ Window in the right. You
may remove individual items from the ‘ltem Description’ window by using the Remove Button. However, if
you do this, you will eliminate consistency among contractors bidding on the entire group of items.
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Step 1. tem Groups | Step 2. DBE Contact | Step 3. Mew Subcortractors  Step 4. Assign ftems |5‘tep 5. Quates | Step 6. Reports |

Step 1.

Subcortractors B Contacted  MNew  Assigned 3
D BLASTING COMPAN'Y [ — —
D Speciaties I_ l_ I_ I_

1% P & Sons Construction, Inc. I_ l_ I_ I_

ftem Description
Builing - Construction - 3 Remowe Concrete Curb and Gutter
i Remove Beam Guardrail

Remove 3 Cable Guardraill Anchar Assembly

Remaove ==
Step 4.

Delete Group ID| Save Remove Group Itemsl
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Step 4, Click the "Save" button to save the Subcontractor and the associated Groups/ltems.

Grouping ltems into Work Classifications and Associating Project Item Work Groups with
Contractors must be complete before Entering Price Quote Amounts can be completed. Once all
three steps are complete, the data is available for the Quote Comparison Report.

Entering Price Quote Amounts

Please refer to the Quote Comparison Overview before entering information into this window.

Grouping Items into Work Classifications and Associating Project Item Work Groups with Contractors
must be complete before Entering Price Quote Amounts can be completed. Once all three steps are
complete, the data is available for the Quote Comparison Report.

Select the Tab labeled ‘Step 5. Quotes’. Select a Subcontractor from the List on the Left. Enter the quote
amount and select a partial/complete item from the drop down list. Both are required for you to save
quote information.
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Subcontractor List ftem # ftetn Description Quote Pattial Complete

Group |0 Building - Demaltion
5 Remove Concrete Curb and Gutte 5,000.00 Complete
6 Remaove Beam Guardrail 1,000.00 Complete

00.00 Complete

Delete

zﬁstartl ep@ 1| O] oe ] oo ®e | G Fs] O] €15 eam. ] @Hl =1 =1 K7 u”.g{.‘, S.. Deskop | 11:42 AM

When you have completed entering the quotes, click the Save button on the bottom of the window. You
should see a message box like the one below indicating that your data has been saved.

- )
i i | [tetn mantas hawe heen gavred

8]

Once this step is complete, the Quote Comparison Report is available to review and print. The quote
information will automatically be included in your bid packet.
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DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 6. Reports * tab. If information exists
(See DBE Contact Log for more information) , a report similar to the following will display.
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Contact List |Compar\sun |

DBE Contact Information Report

Project: P 0095(21)158% Contractor: Bailey Const
DBE Firm

# Date Method Result Comments
D & G CONCRETE CONSTRIJCTION INC

1 84342005 13:08:00 Phane Quote Recy'd

Print * Click on the screen to change the views of the report.
tin
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Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon % on the tool bar or selecting Project from the menu bar and
Print from the drop-down menu.

The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar). See the ‘Transmit Bid ’ section for more
information about viewing and printing reports.

Quote Comparison Report

To view or create a report of the Quote Comparison Report, click on the ‘Step 6. Reports * tab. If quote
information exists, a report similar to the following will display. Steps for Grouping Items into Work
Classifications and Associating Project Item Work Groups with Contractors must be complete before
Entering Price Quote Amounts can be completed. Once all three steps are complete, the data is available
for the Quote Comparison Report.

Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon % on the tool bar or selecting Project from the menu bar and
Print from the drop-down menu.
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Use the scroll bar to view quote information received from all bidders. The far right column will indicate
the low bid amount for each project item.

£ SDDOT Electronic Bid System: Program ¥ersion 5.04 - Deni Bailey - 1450 =& x|
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f& Part B - Intend to Sublet Documentation ] 3]
Step 1. tem Groups | Step 2. DBE Contact | Step 3. Mew Subcontractors | Step 4. Assign tems | Step 5. Quotes  Step 6. Reports |
Contact List ;"&EEFH’,S&'&&H"
Select Group ID: [E 25 . Traffic Contral - Flagging |
Comparison Report
Project Contractor:
HH 0083(23)191 Deni Bailey
Bidders Bidders
Description BESTWAY TRAFFIC  Traffic Control
MARKINGS SIGNS  Serrices. Inc
E 28. Traffic Control - Flaggir 2313 Maintenance of Traffic  Divel 5,000.00 3,000.00
2314Remove Traffic Diversion(s) 7 50000 8 ,000.00
Group Total $12,500.00 $11,000.00
= * Click on the screen to change the viewr of the report.
FImn |

The Quote Comparison Report can also be viewed and printed by selecting Transmit Bid from the menu
bar (or click on the Transmit Bid icon on the tool bar). See the ‘Transmit Bid ’ section for more
information about viewing and printing reports.

PART B - RACE Neutral --- Good Faith Effort

If the DBE goal indicates ‘Not Specified’ the contract is Race Neutral (i.e., when the ‘Project DBE Goal' in
the ‘Project Item Bid Detail’ Window states ‘Not Specified). When a contract indicates “Not Specified”
bidders are encouraged to include their anticipated DBE Utilization as part of the bid if intending to use a
DBE sub-contractor to perform a portion of the work on a project and/or supply materials for a project.
Although bidders are not required to furnish GFE documentation for ‘Not Specified’ contracts, the SDBES
software allows bidders to document their efforts on the DBE contact log if desired.

DBE Contact Log

The ‘Good Faith Effort Documentation’ Window can be used to document DBE subcontractors you
contacted in the process of your bid preparation. It allows you to select the DBE subcontractor name from
a drop-down list and then indicate the date of contact, method of contact, result of the contact. You may
also add comments to any contact record. The information entered into the ‘Good Faith Effort
Documentation’ Window will be used to create the DBE Solicitation List Report and will be included as
part of your electronic bid package. You also have the option to print a Good Faith Effort Documentation
DBE Solicitation report

After the desired project is open, navigate to

‘Part B — Good Faith Effort Documentation’ Window from either the Menu Items ‘DBE’, ‘Part B
— Race Neutral’, and ‘Good Faith Effort Documentation’ or by the ‘Good Faith Effort

Documentation’ icon E on your Toolbar.
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It is important that you are using the latest available DBE Directory when creating or updating a
DBE Commitment and submitting your bid. (See the "Download the Certified DBE Contractors’
section for more information.) As the window opens, an informational message similar to the following will
display to remind you of the effective date of the last DBE Directory that you downloaded from the
SDDOT website.

After replying OK to the warning message, the Window will be available to create or to continue to build
the Good Faith Effort Documentation.

Select the tab labeled ‘Step 1. DBE Contact’. Select a DBE sub-contractor that you are soliciting to
perform some of the contract work by clicking in box under the ‘DBE’ column. You can scroll through the
list of DBE contractors by clicking on the down arrow to the right of the box and using the scroll bar. If you
do not see the DBE contractor’'s name that you are looking for, either the contractor is not certified by
SDDOT or you do not have the latest certified DBE Contractors file from SDDOT (also see the ‘Download
the Certified DBE Contractors ' and ‘Load Certified DBE Contractors in EBS ’ sections).

After selecting a sub-contractor, tab to the Contact Method column and select from the drop-down list.

Tab again and enter the Contact Date and one more tab to select the Contact Result.

;!v SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Iten 11-NH 0079(52)34 Addendums - 0 =& 5[
Project DBE Profle Bid Bidders List  Transmit Bid ‘Web Window Help

HEDA | # |B| 2 | o|zE@ | B
Bf | S| | & e8| &El || % |BBE B

f& Bid Assurance: Part B. Race Neutral - DBE Solicitation ] 3]

Step 1. DBE Corfact |S|ep 2. Reports |

Commerts

Save Delete Add

tt!startl A EhE] 1| S 5e] o] HEe | G rﬁ]sl S| E15. eam | iﬁHl =1 (=1 u”g.:.} 5. Deskop 2 |@ (B 11:45 AM

You may also add comments appropriate for this contact. The Contact No. is generated each time you
add a record to this window.

To Save the record, click the Save Button on the bottom of the window.

NN x|

@ CEE Conkacks have been saved,
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The Add button will generate a new blank record to enter another contact. Each record represents one
contact, so if you make more than one attempt to contact a DBE, you will enter a record on this window
for each attempt. If DBE firms are not interested or not responding, the Contact Log is the tool for
documenting this situation.

To view the DBE Contact Log Report, click on the ‘Step 2 Reports’ tab. ( See DBE Contact Log Report
section for more information.)

DBE Contact Log Report

To view or create the DBE Contact Log Report, click on the ‘Step 2. Reports * tab. If information exists
(See DBE Contact Log for more information) , a report similar to the following will display.

;!r SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Item 11-NH D079(52)34 Addendums - 0 == ﬂ
Project DBE Profile Bid Bidders List  Transmit Bid Web Window Help

BEECA # | B ¢ =|z2ER| B
B | &|eh | |k | &E |0 | X |@BS| B

8 Bid Assurance: Part B. Race Neutral - DBE Solicitation -0 x|

Step 1. DBE Contact

Cortact List
DBE Contact Information Report
Project: Kem 11-HH 0079(52)34 Contract Hbr: 1871 Contractor: Bailey Const
DBE Firm
# Date Method Result Comments
Anderson Fencing & Seeding
1 04212006 11:45:00 Phone Interested
Print * Click on the screen to change the viewy of the report.
fimn |
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Scroll through the report to review it or print it by clicking on the Print Button on the bottom of the

Window, clicking the Printer icon % on the tool bar or selecting Project from the menu bar and
Print from the drop-down menu.

The information on the DBE Contact Log Report will be included as part of your bid packet.

The DBE Contact Log Report can also be viewed and printed by selecting Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar). See the ‘Transmit Bid * section for more
information about viewing and printing reports.
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Bidders List

Bidders List Overview

Federal regulations mandates SDDOT create and maintain a bidders list as part of the DBE annual goal
setting methodology. SDDOT's Special Provision for Disadvantaged Business Enterprise, Section Il.
requires all prime bidders to submit a bidders list with their bid. The bidders list information consists of all
bidders/quoters, including subcontractors, suppliers, or service providers who have submitted a bid to
the prime contractor for the project.

Download the Subcontractors

A list of subcontractors is maintained on SDDOT’s website. This list is updated frequently to add and
delete contractors; therefore, it is important that this list is downloaded and loaded in EBS in a timely
manner prior to submitting a bid to insure that you have the most current list of subcontractors.

To download the SubContractors:
1. Click the following link: http://www.state.sd.us/applications/HC65C2C/BidLetting/ebslettings.asp

2. Select the letting on which you are bidding, the Subcontractor List will be under the Notice to
Contractors.

3. Right click on the link Subcontractors

4. Select the Save Target As menu option.
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5. The following save dialog box will show. Select the folder where you would like to save the file and click
Save

You will now be able to load the Subcontractor file into the EBS application (See Load SubContractors into
EBS)
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Load the SubContractors into EBS

To load the SubContractors into SDEBS:
1. Open the SDEBS software
2. Select the Bidders List menu option

3. Select the Load Subcontractors menu option

'EE SDDOT Electronic Bid System: Program Yersion 6.02 - Bailey Construction - Item 11-NH 0079(52)34 Addendums - 00 - | = 1'
Project DBE Profile  Bid | BiddersList Transmit Bid Web ‘Window Help

7@ B = A | ffr  BuidBidders List |‘ Enm | me
B | S|ap | &] |ms | B

L Ly Add Subcontractor P [ 4]
Project Ho JuH 0079(52)34, 071-432 Area [Custer Area Bid Date | 037292008
Location D78 fm Buffalo Gap to Fairburn Road on Existing Lanes
Improve oled Mill, AC Resurt & Contr Furn
County uster, Fall River Project DBE Goal I Mot Specified
== Rid is incomplete, please review Bid Status Report = Total Bid For ltems $85,252.50 e
Unit Price Entered  Ho Unit Price Entered  Alt. ltem - Editable [l Alt ttem - Ho Edit [ Fixed Price ftem
tem Ho. Unit Quantity Unit Price Unit Price * Oty
1 Nub\hzamn
| e Ls 1000 50,000.00
2 [Checker
[0sEzzn Ls 1 000 [2.00 2.00
4. A Select Subcontractor File to Load dialogue box will show. Select the Subcontractorlist.txt file
$& SDDOT Electronic Bid System: Program Yersion 6.02 - Bailey Construct == x|
Froject DEE Frofle Bid Eidders List  Transmit Bid Web Window Help
Select Subcontractor File to Load x|
Laok in: I [ versionB.02 j = ef B
2] DBEDirectary.txt =1ol x|
E] Workkypes,bxt
4] bt Bid Date |  03/28:2006
] Project DBE Goal Mot Specified
idd For ftems $85,252.50 -

File name:  [Subcontractalist tt [ open | ! Alt item - o Edit | Fixed Price ltem

Fies of type: [ Teut Fies [ TXT) | Cancel | I Unstifrice UnstHricelahy
@51 Mabilization

JogEoma Ls 11.000 [50,000.00 50,000.00
2 khecker

JpogEzaz0 L= ft.000 .00 2.00
- e —

5. After highlighting the Subcontractorlist.txt file, click Open. The Subcontractor List will load into the
software.

6. You will receive a message when the load is complete
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Creating a Bidders List

To create a Bidders List, the appropriate project must be open (choose Project from the menu bar and

Confirm the project open is associated with the correct Contractor Profile. The Contractor Profile name
and the project number are both displayed in the EBS Window's title bar. After the desired project is
open, select Bidders List from the menu bar and Build Bidders List from the drop-down menu (or click

Open Project from the drop-down menu or click on the Open Project icon on the tool bar.

the Build Bidders List icon on the toolbar). As the ‘Build Bidders List’ window opens, an informational
message similar to the following will display to remind you of the effective date of the last ‘Subcontractor’
and ‘Work Type’ files you downloaded from the SDDOT website. Check this date with the last modified
date on the SDDOT website to verify you have the current file loaded. (See "Load Subcontractors' and
“Load Work Type' for additional information).

After clicking to the warning message, the ‘Build Bidders List’ window will be available to
create the Bidder List.

£8 500017 Electronic Hid Systent Frogram Yersmn 584 - Bailer Construckion - P 0095621158 ; 8 SIS
Pt DBE Profle Bl EeeesLil Tramid B web window Hel

[HE@mA & B & = zE@ W
It  &f P8 |0 |x | g | ®

Sbesniraciong Sl = L Daserplon Celezi =
o B AT G DoAY r e .
THOH SYSTEMS B r Ersittrig - Daraciion r L ctick G rox
CRRSCRATION r Busichng - Pk r O RIGHTOF
DN TH- BERRENG COMSTRUCTION P4 r iarale - Ourb, Gilbar, Pidvasel, Vbl Booos, Bl r '5[-'.E:I'__LI.'JTF'.J.L'IUF!L
o R TR TR r Corareis - Fnoadursl r HAME WHO
SRS S TR r Coraincton - Meocslsrmous & odacdsl r Sl-'ﬂ-lﬂT'{Eﬂ A
SPHALT BAVEG § MATHRALS 0 r Carotncdon - Propar Mensgeman sy Control 3 BIGUOTE.

o | s g Servces - Maregenanl r 5. rE ek B oy
mdry Coneinuction r Cormirg Services - Consbucion i el RIE:H'I'EGI- -
e — g O APFLICARLE

T Y CD G r Encincal - Lighting, Trmiin: Sigrads, Fiser Optics r Tl
TEs P r Eammmiion r FROJECT ITEM
“ | = DESCRIFTIOMN S
Bidders List 2 COMPILED
Propack Bes I SRR FIASE BE;[;E?EI'}IJT-
Subconinecion Kok Crronp Descripion 2
ASPHELT SLRFACE TECHMOLOGES CORPORATION  Construcion - Fropsc] Mansgsment Gty Sontrol

.Upper Left Column: Select the subcontractors, suppliers and service providers who submitted a bid to
the prime bidder from the ‘Subcontractor’ list by clicking in the select box to the right side of their name.

Upper Right Column: After selecting the subcontractor, select the applicable items from the ‘Project
Item Descriptions’ by clicking in the box to the right of the item.

Bottom Section: Compiles the "Bidders List" for the selected contractor/subcontractors and applicable
items.
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To Print the bidders list from the bidders list window, click the| % |icon on the toolbar. You can also
print/view/edit the bidders list from the ‘Bid Submission and Check List’ window.

Select, ‘Transmit Bid’ from the menu or the transmit bid = :1 icon from the toolbar.

Add Subcontractor

If a subcontractor's name does not appear in the "Bidders List ", "Good Faith" or "Intend to Sublet"
windows for selection, use "Add Subcontractor".

5!- SDDOT Electronic Bid System: Program Yersion 6.03 - Bailey Construction - Iten 11-NH 0079(52)34 Addendums - 0 =& 1[
Project DBE Profle Bid Bidders List  Transmit Bid Web ‘Window Help

HEDA | # | B 2 o|zE2@ | B
Bf | S| | & e8| &El || % |BBE B

£8 pdd Subcontractor ] 3]
* Subcntrctr Mame # Address 1 Address 2 + City + State  + fip
+ Reguired +  Estimator + Phone Fax Email
Save | Delete | Add | Print |

New subcontractors name will be available for selection in the "Bidders List" and "Good Faith" windows:

3% 50017 Blecbronic Hid Systenc Program Wersmn 504 - Baibey Construckion - P o0aat21 )15 = DS
Project DBE Frofls Bel Eefders bt Traronst el Wb ‘window  Help
[HEeA & Hoe & | @|(2@En;| 0
I @ el |6 |X T3 | B
18 ] Ml Lixk i =100 =1
Subesnimsions Swlael ﬂ Lrroup Dardirighon Sesl &
D B AST G COMPRRY - i K
i Eulkng - Deriollis Click Bidder’s
r Eusiring - Pardrg . .
r Corrln - Cust, Coutier, Pandwocrk, bl Bcons, B3 List menu option
- Corerele - Enaciursl
r Coredrcton - Mecelarmous & ncoantsl

it e e e s e i

T e sty e Select Add
,'Z Sarieg Sarvices - Conucton Subcontractor
CaTnigon .
] Encinicnl « Lightng, Trmiii: Sigrals, Ficer Optics Menu option
r Earavation
= =
Bidders List

Prcpack Boc I GRELFISE
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Obtaining a Bidder ID for Submission of Bids

Prime contractors are required to obtain a Company ID and password. The Company ID and password
enable a company to access necessary bidding files, view addenda and sign in to a plan holders list for
any project of interest. A Company ID & password can be obtained by submitting the necessary
information at: http://apps.sd.gov/applications/hc65c2c/BidLettingNET/userreqistration.aspx

In addition to a Company ID, a prime contractor must obtain Bidder ID(s) and Password(s) for individuals
intending to submit bids on behalf of the company. Bidder ID(s) & password(s) can be obtained by
completing and mailing or hand delivering the following form - Bidding Authorization Form available at:
http://apps.sd.gov/applications/HC65C2C/EBS/BidAuthorizationForm.pdf . Please be certain the correct
email addresses are listed on this form as they will be used to communicate the successful submission or
withdrawal of a bid. Once this form is successfully completed and submitted, the Department will issue a
Bidder ID and Password via email to the individual bidders. The form must be received, by the
Department, a minimum of 48 hours prior to a designated bid opening time in order for Bidder ID(s) and
Password(s) to be assigned in advance of the letting.

The Bidder ID and Password, together with the Company ID, will be needed to access the Department’s
secure bid submittal site, which is the only means of submitting bids to the Department.

Accessing the SDDOT Bid Submittal Site

After obtaining a Company ID, and an associated Bidder ID & Password, the prime bidder is able to
submit bids to the Department’s secure bid submission site at:
http://apps.sd.gov/applications/hc65c2c/BidLettingNET/bidsubmittallogin.aspx

The bid submission page requires three pieces of information for the secure submittal of bids: The
Company ID, the Bidder ID for an authorized bidder of the company, and the individual password for the
authorized bidder.

The first time an authorized bidder logs into the bid submission page, the system will require the
password to be changed with several criteria, as shown on the Change Password webpage: The
password must:

1. be atleast 7 characters in length
2. contain at least one uppercase letter
3. contain at least one uppercase letter
4. include at least one number
It is recommended that your ID is not used in your new password.

Once access is gained to the secure bid submittal site, the contractor has the opportunity to upload bids,
update bids, or delete previously submitted bids. Specific Instructions for the Bid Submission page are
available in this user manual (Submitting Bid — Step 3).

Security of the Bidder ID

The security of the bidder ID is only as secure as the individual who has received the ID & password,
wishes it to be. It is the responsibility of the authorized bidder to keep their ID & password secure. If the
password needs to be reset, the Department must be notified so the password can be reset.
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Submitting Bid - sTEP 1(Bid Submission Checklist)
When a bid has been prepared and is ready to be submitted to SDOT, select Transmit Bid from the menu

bar (or click on the Transmit Bid icon on the tool bar) and a ‘Bid Submission Check List and

Forms’ Window, similar to the following, will display. This window will allow you to view and optionally
print the forms that are to be submitted with the bid.

The ‘Bid Submission Check List and Forms’ Window contains several sections with various forms
available for viewing and printing. The availability of the forms depends on the project being submitted for
bid (e.g., DBE forms are only applicable for Federal Aid projects) or on other criteria (e.g., Status of Work

Under Contract may not include information if no work was specified in the Contractor profile). See the
‘Print Forms’ section for more information about each form.
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PROPOSAL GUARANTY / BID BONDS

In addition to viewing the forms that will be transmitted, the ‘Bid Submission Checklist and Forms
Window’ is where bidders can verify and/or enter their proposal guaranty information. The following
outlines choices for submitting a proposal guaranty to the Department:

Surety 2000: If Surety 2000 is selected the Bid Bond Authorization Field will automatically fill in the
Annual Bid Bond code entered in the Contractor Profile Screen. If nothing is entered in the contractor
profile screen the field will be blank. If you wish to enter a project specific bid bond code issued by
Surety 2000 in lieu of an annual bid bond code the field is editable and may be overwritten with the
project specific code.

SurePath: If SurePath is selected a message will appear stating “please email your bid bond code to
dotbids@state.sd.us” and the Bid Bond Authorization Code field will automatically fill in with “SD
SurePath” which notifies Bid Letting staff at bid opening time that SurePath is being used. Please be
sure to email you bid bond code to dotbids@state.sd.us prior to the designated bid opening time.
(Information Only: At this time, Surepath is working to make maodifications to their bid bond codes so they
are compatible with the SDEBS. Therefore, it was decided to use the email address provided above for
bidders to submit their bond code for the time being.)

Paper Bond: If Paper Bond is selected a message will appear stating “Please mail in your original
hardcopy to the SDDOT Bid Letting Office” and the Bid Bond Authorization Code field will automatically
fill in with “Paper Bond1” which natifies Bid Letting staff at bid opening time that a paper bond is being
used. The hardcopy must be received by the Department (Office of Project Development — Bid Letting)
prior to the designated bid opening time.

Proposal Guaranty: The Proposal Guaranty should be selected if you will be submitting a Cashiers or
Certified Check in lieu of a bond. If Proposal Guaranty is selected a message will appear stating “Form is
incomplete”. You must 1% select the edit button and then fill in the Cashier or Certified Check # that you
will be submitting to the Department prior to the designated bid opening time.

Submitting Bid -sTEP 2 (Creating your Bid Proposal File)

Once you have reviewed the items on the Bid Submission Checklist and Forms page and are satisfied
with the preparation of your bid, please select the Transmit Bid button located at the bottom of this page.

If you have not included required information in your bid packet, you will be prompted to complete it prior
to submission. Following are some examples of the messages:

& DEE Commitment iz missing for this project.

Do wou wigh to contitnc?

Yes Mo |

The above message would be displayed if the project has an assigned DBE goal and the DBE
Commitment has not been provided. This message does not stop the bidder from submitting a bid. If you
plan to include a DBE commitment, but have not, click on ‘No’ and add the commitment at this time. If
you have included your DBE commitment, or do not have any commitment, click on the 'Yes’ button to
continue processing.

Save Projeck El

DBE Commitment Percentage is less than the Project Goal,
& Low Bidder will be required to submit the Good Fai ar
! The Law Bidder will b ired ko submit the Good Faith EFFart

L
docurments,

Do wou wish bo conkinue?

Yes Mo
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The above message would be displayed if the project has an assigned DBE goal and the DBE
Commitment does not meet the assigned DBE goal. This message does not stop the bidder from
submitting a bid. If you plan to include a DBE commitment, but have not, click on ‘No’ and add the
commitment at this time. If you have included your DBE commitment, or do not have any commitment,
click on the 'Yes’ button to continue processing.

The contractor may want to send in the Good Faith Effort if they have completed it for bid submission in
EBS. In order to include the Good Faith Effort in the bid submission, click the Good Faith Reports

** If DBE Commitment i less than Goal **
** Good Faith Effort iz Required By Lowy Bidder **

j i v Wi Edit
checkbox before clicking the Transmit Bid button. R == | |
If this checkbox is blank, the Good Faith effort will not be submitted with the bid.

After all of the warning messages have been displayed a ‘Save to File and for Bid Submission’ window,
similar to the following, will display. Click on the Browse button to select where to save the bid
submission file. Click the Save button to save the encrypted bid to the folder selected. The encrypted file
for your records will be saved with the filename of 00xxxx_00####_YYYMMDD.txt where 00XXX is the
contract number set by SDDOT, 00#### is the Company ID, and YYYYMMDD is the bid letting date for
the project. The bid file 00xxxx_00####_YYYYMMDD.txt should not be confused with the bid download
file which begins with Item #.

18 Save to File and for Bid Submission =10 x|

Contract ld 1933
Project No |tern 4-NH 0016(39)41

Directory and Folder Ic;‘.,wnrk"-.

Enter Directory and Folder or Click Browse

Browse | Save Cancel

If the bid has been saved successfully, a Bid Submission message similar to the following will display.
Click on the OK button to continue processing.

The EBS software will open Internet Explorer on your computer to and direct you to the SDDOT Secure
Bid Submittal Site. You may see a security warning message similar to the one below. Click OK to
proceed.
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Click ‘Ok’ to continue.

Submitting Bid - STEP 3 (Secure Electronic Bid Submittal Site)

The following log-in page will load:

Fill in the necessary information and click on ‘Log In’.
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The first time a new Bidder logs into the bid submission site, the website will take you to a webpage
similar to:

HTML=> |

State of South Dakota
4 Project Development

S I SDDOT/Project Development/Bid Letting/Lettings/Change Password

Departentiehiransportaton

Main Navigation

You are required te change your password on first log in. Your new passweord must be at least 7 characters long and centain at
least one of each of the following: uppercase letter, lowercase letter, and a number. Do not include your username or contractor
ID in your password. (Example of minimum requirements: bid2Day)

New Password: ‘ |

Confirm New Password: ‘ |

Lettings

Contractor Info Change Password

News
Forms
Contacts

Lettings

Regional Lettings

Completed Lettings -
Feb 2000 - Nov 2005

Completed Lettings -
an 0068 - Presen

Please note the criteria for your password, to help in making the password as secure as possible. The
password must:

5. be at least 7 characters in length

6. contain at least one uppercase letter
7. contain at least one uppercase letter
8. include at least one number

It is recommended that your ID is not used in your new password. Once the password has been
accepted, you will be prompted to either ‘Continue to Bid Upload Page’, or ‘Log Out'.

If you have previously changed your password, or if you select ‘Continue to Bid Upload Page’ after
changing of the new password, you will be securely logged into the website. The bid submission page
looks like:
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This site the contractor to submit, revise and withdraw bids for any current letting. In addition, the site
also allows you to “View Log” which keeps history of your bidding activity with the Department. After the
time and date of letting, the files will no longer be accessible, and will become property of the SDDOT.

Submitting / Uploading Your Bid
To submit a bid, click on ‘Browse’ and proceed to the directory where the bid file

(OOXXXX_00####_YYYYMMDD.txt) was saved (see Encrypted Bid File Submission section above). and
choose the appropriate file.

Click on ‘Open’, and the file will be selected in the ‘Select File To Upload’ window.

Select ‘Upload Bid'. If the file selected is for a current letting, the website will indicate a successful
submittal of the bid with a page similar to:
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In addition, an email will be sent to the specific email registered with the Bidder ID utilized in submittal of
the bid.

Please note, the bid submission site will not allow submittal of bids that are do not have the correct
format, are being submitted for lettings that have passed, or are being submitted for a company other
than the company who is currently logged into the bid submittal page.

BID REVISIONS

If you would like to submit a revised bid, the process is the same as submitting an original bid. Make the
changes to the bid utilizing the EBS, create a new encrypted bid file, and save the file to your own
directory. Follow all the steps necessary as detailed in the Electronic Bid Submission to SDDOT section
above. Re-submission of a bid file will overwrite the original file. The website will prompt you to accept the

overwrite.

The latest bid received prior to 10:00 A.M. on bid open day will be the only bid that will be opened for
consideration.

If you select ‘Overwrite File’, the previous file will be over-written and will not longer be available.
Choosing ‘Cancel’ will not allow for the overwriting of the file previously submitted. If you overwrite a file,
You will receive an emalil to the specific email registered with the Bidder ID utilized in submittal of the bid
that will indicate that a bid has been overwritten.
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WITHDRAWAL OF A BID

Bids may be withdrawn any time after bid submission, and prior to the date and time of the bid opening.
After the bid opening time, the bid may no longer be withdrawn.

To withdraw a bid, click on the checkbox by the ‘Withdraw Bid’ at the bottom of the page:

Click on the checkbox below to withdraw a bid.

Withdraw Bid

Once checked, the bottom of the webpage will open with the bid withdrawal options.

Bid Letting
Lettings
Contractor Info

Click on the checkbox below to withdraw a bid.

Withdraw Bid

News

Forms To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw, then click on the Withdraw
Contacts. Bid button below. Withdrawing your bid will delete the bid from the server. This action is not reversable. Please be certain that
you want to delete your bid before proceeding.

Lettings Letting Date ltem number

Regional Lettings
Completed Lettings -
August 3, 2011
Feb 2000 - Nov 2005 August 17, 2011
Completed Lettings -
[Jan 2006 - Present

Withdraw Bid

[

< |>

First select the letting date for the project that you wish to withdraw from the letting from the current
lettings listed in the Letting Date box.

Click on the checkbox below to withdraw a bid.

Withdraw Bid

To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw, then click on the Withdraw
Bid button below. Withdrawing your bid will delete the bid from the server. This action is not reversable. Please be certain that
you want to delete your bid before proceeding.

Letting Date ltem number
August 3, 2011 ltem 1 - Contract ID 2627 ~
August 17, 2011 ltem 2 - Contract ID 3767 =
ltem 3 - Contract ID 3766 =
ltem 5 - Contract ID 3561 o3

Withdraw Bid

After selecting a letting date, the Items for that letting will be presented in the item Number box. Highlight
the item number for which the bid was previously submitted. Please note that the list will include all items
for that letting, whether a bid was previously submitted or not. After selecting the Item number, click the
‘Withdraw Bid’ button on the bottom of the page.
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The system will provide a confirmation box, to ensure that the correct item was selected. If the bid is to be
withdrawn, select ‘OK’. A confirmation notice will appear on the bottom of the page. The system will also
send a confirmation to the specific email registered with the Bidder ID utilized in withdrawal of the bid
which will indicate that a bid has been withdrawn.

Click on the checkbox below to withdraw a bid.

Withdraw Bid

To withdraw your bid file, select the letting date and the contract ID for the bid you wish to withdraw, then click on the Withdraw
Bid button below. Withdrawing your bid will delete the bid from the server. This action is not reversable. Please be certain that
you want to delete your bid before proceeding.

Letting Date ltem number
August 3, 2011 ltem 1 - Conftract ID 2627 A
August 17, 2011 ltem 2 - Contract ID 3767 =
[tem 3 - ContractID 3766
[tem 5 - Contract ID 3561 i

Withdraw Bid

Your bid file 002627_004652_20110803.txt has been withdrawn on 7/27/2011 at 7:28 AM. Email confirmation has been sent to

If a bid has not previously been submitted from your company for that project, the webpage will indicate
that the file cannot be found:

Letting Date lterm number
August 3, 2011 Item 1 - Confract ID 2627 ~
August 17, 2011 ltem 2 - Contract ID 3767 =
ltem 3 - Contract ID 3766 =
ltem 5 - Contract ID 3561 >
Withdraw Bid

Bid file 002627_004652_20110803.txt cannot be found.
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Viewing Log of Bid Activity

Select the View Log button at the bottom of the screen to view history of your bidding activity with the
Department.

Please contact SDDOT Bid Letting staff to report any issues with the log.

Late Bid Submission

If a bid submission is attempted after the 10:00 A.M. bid opening deadline for a project, the bid submittal
page will not allow the submission of the file and will provide a message indicating the time of letting has
expired.

It is your responsibility to ensure that the bid transmission is completed prior to 10:00 a.m. on bid open
day. This means not started at 10:00, not in progress at 10:00, but transmission is completed prior to
10:00. Be sure to allow time for the completion of the transmission. Your Internet service provider could
be a factor affecting the successful timely completion of an electronic bid transmission. If your connection
is slow, you need to begin your upload sooner. If your connection is not reliable, you need to allow time to
reconnect to the Internet and begin the transmission again.

When the bid upload is completed successfully, you will be notified of the bid receipt time. The time must
be prior to 10:00 A.M.
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Reports
Print Bid Report

To print the Bid Report, choose Bid from the menu bar and then choose Print Bid Report from the drop-

down menu (or click on the Print Bid Report icon % on the tool bar). Note: The project must be
Open before the bid can be printed. The report can also be printed by choosing Transmit Bid from the
menu bar (see the ‘Print Forms ' section for more information).

The Bid Report will have the project information, Contractor name, and Contractor ID printed in the
heading of each page.

If an item is a fixed price item, that will be indicated in the item description.

Subtotals are printed for each section (a section is know as a "Project Detail"). If a project is an "A plus B
Bidding" project, both the "A" and "B" portions are tabulated. If the bid is incomplete, the title "Bid is
Incomplete” will print next to the total. When the bid is complete, the title "Total Bid" will print next to
the total.

The Signature Page follows the Project Items portion of the Bid Report. If the project is a Federal project
(i.e., a portion or all of the project is Federally funded), there will be a section for the Contractor to
indicate if the source of steel on the project will be of domestic or foreign origin. The Authorized Signature
line must be completed, as must the Receipt of Addenda section, if there have been Addenda to the
project.

It is important to note that at the bottom of the Signature Page, there is a SDDOT Project Creation Date.
This date will be an important reference in the case where a project design is changed by an Addendum.
In that case, the SDDOT project data will be reissued and made available on the SDDOT Web Page.
Contractors who have purchased plans previous to that Addendum and have installed the project
data will need to reinstall the project data. A check of whether the correct project data was used to
prepare the bid will be the SDDOT Project Creation Date. It is also necessary to complete the Receipt of
Addenda block on the Signature Page with Date and Initials for each Addendum received on the
project.

If an incomplete bid is printed, the Bid Status Report will automatically be printed as well.

Print Forms

The EBS Construction Project Bidding Program provides for printing of all the reports or forms prior to
submission. The EBS software allows for completing all required reports and forms, which need to be
electronically submitted, including the Bid Bond or Proposal Guaranty.

The ‘Bid Submission Check List and Forms' Window contains several sections with various forms or
portions of forms available for viewing and printing. The availability of the forms depends on the project
being submitted for bid (e.g., DBE patrticipation forms are only applicable for Federal Aid projects) or on
other criteria (e.g., Status of Work Under Contract may not be required depending on what was specified
in the Contractor profile). If the form or item is to be included in the bid, the EBS software will include it in
the bid file. When the form, item, or report listed has a View button to its right, the button can be selected
to view the form, a portion of the form that is affected by the item, or the report.
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If the form or report is being viewed, it can be printed by selecting the printer icon % on the tool bar
or by choosing Project from the menu bar and then Print from the drop-down menu.

Information on the forms must be added or updated through the menu items provided in EBS. Update is
not available from the View report function on the ‘Bid Submission Check List and Forms ‘* Window. If a
report view does not include information or a report is missing from ‘Bid Submission Check List and
Forms * Window, select the appropriate EBS function from the menu bar, enter or update the required
information and then return to the ‘Bid Submission Check List and Forms ‘* Window to view your bid
reports.

Export Project to Text File
Export Project to Text File

Many Contractors make use of spreadsheets or packaged software packages to assist in bid preparation.
The Export Project to Text File feature exports a project, items, and bid information to an ASCII text
format file which can be opened in a spreadsheet application, worked with there, and then the bid prices
can be imported back into the Electronic Bid System (see the ‘Import Project from Text File’ section).
The export/import option does work with Timberline Estimating software and HCSS. | am also
currently working with Bid2Win also.

It is very important to note that the original columns of the data exported to text must not be moved
(i.e., they must remain in the same sequence); and the file must be saved back to an ASCII text format in
order for the import to be successful. Specifically, the sequence of columns must not be moved (i.e.,
their sequence must remain in the original sequence when the file was exported from EBS) and, except
for the column with the unit price, should not be edited.

If using Excel, note that the information is in tab-delimited ASCII format.

To Export data, Open the project to be exported, select Project from the menu bar, and then Export
Project to Text File from the drop-down menu (or clicking on the Export Project to Text File icon on the
tool bar). A window similar to the following will be displayed. Click on Cancel to discontinue the export;
otherwise, click on Export to continue the export process.

£8 Export Project for Text File i [m] B

Contract ld 19332
Project No ltern 4-MH 001629141

T —¢ I=T

Directory and Folder |.:;1wnrk1

Enter Directory and Folder or Click Browse

Browse | Export Cancel

T wa ¥ X,

L 1 L e —

Once Export has been selected, the following information message box will be displayed. To continue,
click OK; otherwise, click Cancel to discontinue the export process.
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When the export is complete, the confirmation box below will be displayed.

The Contractor can now open the text file using their spreadsheet program.

Import Project from Text File

After calculations have been made in a spreadsheet program that the Contractor has chosen to use, the
unit bid prices can be imported into the Electronic Bid System. It is important to note that in the
spreadsheet program columns must not be moved (i.e., their sequence must remain in the original
sequence when the file was exported from EBS) and, except for column with unit prices, should not be
edited.

The information must be converted back to a text file with the same format as the exported file. If the file
layouts are not the same, the import will not work.

To import data, choose Project from the menu bar, and then Import Project from Text File from the drop-

The Import From ... dialog box, similar to the following, will be displayed. Select the source of the data,
and click Open to continue the import process; otherwise click Cancel to discontinue the import.

et e HE|
Lockin: |34 Fpry ) -] & ol o @l
T

down menu (or click on the Import Project form Text File icon from the tool bar).

File narne: hﬂ_ﬂ | Open I
Files of type: I j Cancel I

If the import is successful, the following message will appear. Click ‘OK’ to continue. If the import fails, a
failure message will be displayed.

- o x|
-
L | Irnpott completed successfully.
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Deleting Projects

Deleting Projects

Once a bid opening has taken place and the project has been awarded, you may want to delete the
project. Select the project to be deleted by either choosing the project from the list of projects in the Open
Project window or selecting the current project in the Project Item Bid Detail window. Then choose

P

Project from the menu bar and Delete from the drop-down menu (or click on the Delete icon * on
the tool bar).

After selecting Delete, a confirmation window, similar to below, will be displayed. To delete the project,
either press enter or click Yes. Click No to cancel the deletion.

F1NL AL, |
L) Dslete 2roject 1STP-15:5(1 381277 ¢

Mo |

Import/Export Total Project File
Export Total Project File

Many contractors may want to have a parts of the bid for a project created on another machine. In order
to allow the contractor to create the different parts on one machine and then connect it to the
contract/project file that they will be bidding on, the Export Total Project File and Import Total Project File
options were created. To export the Total Project, the contractor will need to select a project and open it.
Then the contractor will then select the Project Menu option and within that, the Export Total Project File
menu option. See example:

;!r SDDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - P 0095(21)158 Addendums - 1 == ﬂ

Project DBE Profle Bid BiddersList TransmitBid ‘Web ‘Window Help

Load Mew Project ‘ a ‘ = | iy @ ﬂ | m:

Load Project Ikems For Addendum

Open Project =2 | X | @. ‘ m—"

Project Addendums 1ol x|

Area | Bid Date |  10/6/2005

Export Project to Text File

Import Project from Text File Project DBE Goal 7

Expart Project [tems o Excel Il in the number of days: (110 maxzimum) for this project @ $5004day ﬁﬂD

Project Itemn Bid Detail Taotal Bid For kems $1,832,261.18

Save e Entered  Alt. ltem - Editable [l Ar item - No Eait || Fixed Price tem
Unit Quantity Unit Price Unit Price ' Oty

Delete

Printer Setup
Print

Ls froo ..., 80000.00
Close
Exit Fuvd Esa.00 B s ass.00
priater for Granular Material
3 frzoeezon | TS feg.00 [ERE] 2,306.64

To Export data, Open the project to be exported, select Project from the menu bar, and then Export Total
Project File from the drop-down. A window similar to the following will be displayed. Click on Cancel to
discontinue the export; otherwise, use the Browse button to find the folder in which you would like to
export the file. Select the checkboxes of those items you would like to export, click on Export to continue
the export process. (default folder is c:\work\)
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I
il £8 Save to Diskette =101 %]

Project No P 0095(21)158
1 —Select tems to Export

[~ Project ktems

[T Contractor Profile
I [T status of Work

L [~ Bidders List

: [~ DBE Commitment
[T Good Faith Effort
[ Addendum

Directory and Folder I.;;".,wnrk"-.

Enter Directory and Folder or Click Browse

Browse | Export Cancel

You will receive the following message (although the file name will change based on the project number).

This file can then be imported back into the Electronic Bid System (see the ‘Import Total Project File’
section) on another machine.

Import Total Project File

After the file for Total Project File has been exported on one machine, the contractor may import the Total
Project File to another machine. The reason the contractor may want to do this is that one person may
work on the different parts of a project on one machine , while another works on the estimate for bid on
another machine. Instead of re-entering the information so all the information is on one machine, the
contractor may choose to import the different parts.. After completion of the export Total Project File, the
file may be imported into the EBS software on another machine. Both machines will need to have the
project file. After moving the exported Total Project file to a folder (or disk) that may be shared by both
machines, on the machine to import the file into the user may import the parts of the project.

To import data, choose Project on the menu bar, and then Import Total Project File from the drop-down
Menu.
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L8l
Project DBE Profle Bid EiddersList TransmitBid ‘Web ‘Window Help
Load Mew Project ‘ a ‘ = | = B ﬂ | me
Load Project Ikems For Addendum
Open Project -2 | x | ‘ﬁ. ‘ m—'
Project Addendumns

Import Tokz e
Export Total Project Fils

Export Project to Text File
Import Project fram Text File
Export Project Items to Excel

Project Item Bid Detail

Save

Delete

Printer Setup
Print

Close

Exit

The Import From ... dialog box, similar to the following, will be displayed. Select the source of the data,
and click Open to continue the import process; otherwise click Cancel to discontinue the import.

Loaok i IE} work j - 5 Ef-

= 001471 _ 000079 _200S1 006, Exk E] proj_encrypk.txt
[Z] BRO GEAE(00)_4652_2005101 1110906, bxt

=] emparts ket

[Z] P 0095(21)158_000079_20051 006, kxt

[P 00950213158 _465
Ej proj_decrypt, bxk

Kl R o
File name: |F" Q09521158 4652 2005107111171352. bt Open I
Filez af type: ITe:-;t Files [*. TiT) j Cancel |

2l

The contractor will see the following window. They can select which items to import. If the file has the
selected items, the information will be imported. It is important to remember that this machine must
contain the project file itself.

*f!r SDDOT Electronic Bid System: Program ¥ersion 5.04 —[=] x|

El

Project DBE Profle Bid Bidders List Transmit Bid “Web Window Help
BEEEA & | B+ 2 =|zEfR | B
B | &t & 28 | 8| %X | BE | B
£8 untitled _o x|
Project No P D095(21)155

Select kems to Import

[~ Project tems

[~ Contractor Profile
[~ Status of Work

[~ Bidders List

[~ DBE Commitment
[~ Good Faith Effort
[~ Addendum

Cancel |

After selecting which items to import, click the Import button. The contractor will see the following
message.
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After clicking OK, the a roject with the bid items showing.
Program Yersion 5.04 - Bailey Construs n - P0095{21)158 Addendums - 1 =& 5[

Project DBE Profle Bid Bidders List  Transmit Bid ‘Web Window Help

HECA | # | B2 o|zE28 | 0
Bf | &a8|& |28 |0 | X | B5E& I
1ol x|

Project lo | 0095(217155 Area | Bid Date | 1062005
Location apid City Region

Improve sphalt Concrete Surfacing

County BWRENCE ProjectDBEGoal [ 7%

Please fillinthe number of days: (110 maxzimum) for this project @ $5004day ﬁﬂD
Total Bid For kems $1,832,261.18 =

Unit Price Entered Ho Unit Price Entered Alt. tem - Editable . Alt kem - Ho Edit. Fixed Price Rem

tem Ho. Unit Quantity Unit Price Unit Price ' Oty

(& Mobilzation

1 fosEooin = fron
Llnc\asswfled Excavation-  Digouts

2 fizoEoton Fura  Bssoo BEa 326500
lNatar far Granular Material

3 fizoezon fical figa oo 373 2,306 64
bESE Course- Salvaged

1+ peoEtoan ftan fizzza00 iz 22801 74
[cold Miling Asphatt  Concrets

5 [fazE0oin Eorva Ezige0o0  jpas 9927200
Favemem Marking Paint-  White:

6  [fsaEtzon e Fagon fizmn 3,234.00

Pavemem Marking Paint-  “Yellow

7 [aaEians fGal Ba0.00 1300 8,640.00

o a0,000.00

Flagging

8 [pIsEo0i0 Fow  Beooo  fES 622540
Filct Car

9 [paeEoo20 Fow — Bsooo  BEer T 933450
ﬁrafflc Cortral

10 fsaEmon [ont frozz oo Roa 311100

itfstartl & [0 @ [l mbox - picroso. . | B EBS Contractor ... | 3 iHeesiModule. . | @Hcsscontractormllgi_—." SDDOT Electro... 1 untitled - Paint | Desktop | @ & 112z AM
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Load Project Addendum File
Load Project Addendum File

If an addendum is issued that causes a change in quantity or if a bid item has been added or deleted, an
addendum bid item file will be available for download by referring to the same steps followed for
downloading the original project item file. After the download of the original project item file, each
addendum bid file will need to be loaded into the SDDOT EBS application in addenda order. If there are
two addenda, make sure to load addendum 1 first and then addendum 2. The addendum files will have an
A and a number right before the .txt in the file name (ie. Iltem 1-BRO 8043(06)_200512221400A1.txt). This
menu option will allow the contractor to download the new items and make changes to existing items
without losing any previously entered unit prices for the project.

;!r SDDOT Electronic Bid System: Program ¥ersion 5.04 - B - 1471 —[=] x|
Project DBE Profle Bid BiddersList TransmitBid ‘Web ‘Window Help

|2 olzE@ | ®
| % | ms | B

Load Mew Project

Project Addendumns

Export Project to Text File
Import Project From Text File

Project Item Bid Detail

Save

Delete

Printer Setup
Print

Close

Exit

To Load a project addenda file, Open the project to be that has the addendum, select Project from the
menu bar, and then Load Project Addendum Items from the drop-down. The contractor will receive a
message similar to the following:

Click yes to close the project if you want to continue to load the addendum file. If you do not want to load
the items at this time, click Cancel.
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You will now see a file open dialog box. Select the file to load and click open.

! Select Addendum Projeck File to Load ﬂﬂ
Loak in: | 3 ProjectFiles ~] « & cf B

E] BRO 6666(00)_200507250902, txt
E] MH 0291(22)126_200507 260905, bxt
] P 0095(21)158_200507280902 bxt
[MF 00950213158 _20050 1041, bxt

File name: |F' 0095(21 158_200507 28091 041 k=t Open I
Files of type: ITe:-ct Files [*.T®T] j Cancel |

The new project items will load into the software and open with the unit prices filled in. If your computer is
connected to a printer, you will receive a printed copy of what items changed and how. For example, if an
item quantity was changed, the report will say ‘120E6200" - Water for Granular Material — Quantity
Change. If an item was added, it will give the same message with Item Added. A deleted item will give
the message — Item Deleted. An example of the items after loading the file is:

;!v SDDOT Electronic Bid System: Program Yersion 5.04 - B - P D095(21)158 =& 5[
Project DBE Profle Bid Bidders List  Transmit Bid ‘Web Window Help

HEBEA || B2 o|z28 | B
Bf [ S|ef | & 2B || > |Bs |0

1o
Project lo | 0095(217155 Area | Bid Date | 08172005
Location apid City Region
Improve sphalt Concrete Surfacing
County AVRENCE ProjectDBEGoal | 7%
Please fillinthe number of days: (110 maxzimum) for this project @ $5004day I—
Unit Price Entered Ho Unit Price Entered Alt. tem - Editable . Alt kem - Ho Edit. Fixed Price Rem =
== id is incomplate, please review Bid States Report = Total Bid For kems $0.00
tem No. Unit Guantity Unit Price Unit Price * Oty
(&= Mobiization
1 poseoota I= f-ona 5927942
'.lnc\ass\fied Excavation- Digouts
2 fizeoion Fuva  psaoo0  BOGO 3,265.00
Jrvater for Granular Material oo
3 faeezon Gal fezomn faza 217279
base Course- Salvaged
1 PeoEtozn fran fizzza.000 fi7s 22801 74
[Colct Miling Asphatt  Concrets
5 pazEoon Bava P2raen onifiss 122 067 .00
Pavemerﬂ harking Paint-  Yhite
6  [FssEtzon fGa Pazoon fraoo 347200
Pavemert Marking Pairt-  Yellow
7 RaEtzos fa fenoon  freon 9,520.00
Flagging
8 [maE0oin Fou Ranoio @S 6,225.40
[Pilat Car
9 Faeromn o Feooon  BEET 04 50
ITraffic Control
10 FmEmon Jnit fozzoon oo 311100 <
-

Iﬁstartl p! F-] £ L‘Sj Inbos - Outlogk ... I |53 CH\My Developm, ., I @ EES Conkracar ... I <% M5H Messenger ”@z Sybase Po... - w untitled - Paint | « Ei‘g a) 7128 PM

You may then change your unit prices for those items that have changed.
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Project Addendum

Initial of Project Addendum

Once an addendum file is loaded, the contractor will need to initial the receipt of the addendum. This will
be transmitted with the bid as proof of receipt of addendum. On the Project menu, select Project
Addendums.

£ SpDOT Electronic Bid System: Program Yersion 5.04 - Bailey Construction - 1471 =]
| Project DBE Profle Bid Bidderslist TransmitBid Web window Help
Load Mews Project | # | = | b1l @ ﬂ ‘ f!—*
Load Project Items for Addendum
Open Project 0 | X | = | l].*
=
Export Project to Text File
Import Project From Text File LG I Gl I 0863172005
Project Item Eid Detail
— ProjectDBEGoal | 1%
Il in the number of days: (110 maximum) for this project @ $500/day F
rlete Entered  AR. tem - Editable [Jl] At em - Ho Edit| | Fixed Price item =
:::EE' BE Total Bid For tems $1,843,084.00
Unit Quantity Unit Price Unit Price " Oty
Close
Exit
B - L Ls ft 000 : 83,279 42
'.lnclassiiied Excavation- Digouts
2 fzoemon Fwve  Fszoo0 B0 5,265.00
Jriater tor Granular Material o
3 faoeezon facal fhezoon faza 223944
base Course- Salvaged
4 [petetozn fran fizzzzo0n fres 22801 74
[Cold Miling Asphalt  Concrete
5 PazEoorn Bava 21340 0055 122,067 00
Pavement Marking Paint-  %hite
6 [pesEraon fea Pezoon frann 347200
Pavement Marking Paint-  ellow
7 [ewErans = Feooon fraon 952000
Flagang
8 [aEcorn Poor Ranoon fEE 0 622540
it Car
o [aeEooza Fowr— Bsnoon  EBAR 8,334 .50
I‘I'raﬁic Control
1w [FaeEmon [ont fioz7 o0 o0 211100
=
I
lt;'startl -] @ Inbo - M\croso..‘l @ o | M\ HeES Madul, .. | EES Contractor, .. I u'ﬁ HCESContracka, ., Ilgg‘ SDDOT Electr... Deskiop > |@,$)® Ti26 AM

The following window will open:
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18 project Addenda =10] %] I

Project Addenda
Project #: |
Addendumn # Date Initial i

Add Addendum Delete Addendum

Save Cloge

Click ‘Add Addendum’. A line will be entered with the addendum number and current date. Enter your
initials in the intial column and click Save.

18 project Addenda =10 x|
Froject Addenda
Project #:

| Addendum # Date Iritial

Add Addendurm | Delete Addendurn

Save | Close

The number of addendums from this screen will be transmitted with the bid.
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